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SAN MIGUEL COMMUNITY SERVICE DISTRICT

INJURY AND ILLNESS PREVENTION PLAN

"NO JOB IS SO CRITICAL THAT TIME CANNOT BE TAKEND@IT SAFELY”

SECTION I: POLICY STATEMENT
It is the goal of the San Miguel Community Serviistrict (“District”) to:

A. Establish guidelines and procedures for the reaarice of an on-going Injury and lliness
Prevention Plan in compliance with State and Fed@ns and regulations;

B. Decrease the number of safety and health relatedients, injuries, property damage and
losses throughout the District thereby reducing plaén, suffering and associated costs of
employee injury and illnesses and reducing thelifglexposure due to harm of members of the
public; and

C. Decrease operating costs through conservati@nswfict property, equipment and facilities.
The District hereby recognizes that a good safaty feealth program is the key to meeting this

goal and that it is the responsibility of the Didtrdepartment heads and officials, supervisors
and employees, to maintain a good safety and hpadtjram to control economic losses.

SECTION II: RESPONSIBILITIES
A. District: It shall be the responsibility of thedfrict to:
1. Provide safe working conditions for its employee&nder no circumstances will the

risk of serious injury or death of employees besidered an acceptable risk.

2. Give prime consideration to safety in the desgjnbuildings, facilities and the
specifications for equipment.
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B. Risk Manager:
1. The District's General Manager shall be nameskRWlanager and shall have the
authority to, and be responsible for, implementthg Injury and lliness Prevention
Program.

2. The Risk Manager shall assist departments ineldping safety and accident
prevention programs and training designed to mieetspecific needs throughout the
District departments.

C. Department Heads: It shall be the responsibiftipepartment Heads to:
1. Ensure departmental compliance with Districigdes and procedures, including those
set forth in the Injury and lliness Prevention Reog;
2. Ensure that safety training within their depatinis developed and carried through;
3. Ensure that materials, equipment and machindsetased in their department are
hazard free or that adequate control measures bese provided. They must make
certain that equipment, tools and machinery aragoased as designed and are properly
maintained; and
4. Ensure departmental compliance with applicaleldefal, State or OSHA regulations.

D. Supervisors: It shall be the responsibility op8rvisors to:
1. Keep abreast of safety and health regulaticiestaig the operations they supervise;

2. Encourage the proper attitudes toward safe gsfopnance in themselves and in their
subordinates;

3. Train and instruct employees under their diogcin general safe and healthy work
practices and provide specific instructions witlspect to hazards specific to each
employee’'s job assignment;

4. Require all employees to comply with the Occigrati Safety and Health Standards
and all rules, regulations and orders applicabl@dther own actions and conduct;

5. Set an example that employees can follow;

6. Make sure appropriate protective equipment dothiag is utilized by employees
under their direction;

7. Give clear and concise job instructions;
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8. Conduct frequent inspections (at least semi-highto detect equipment in need of
repair, replacement, lubrication and cleaning;

9. Correct unsafe and unhealthful conditions withieir power;

10. Cooperate with District’'s Risk Management inastigating promptly and thoroughly
every accident to determine cause and to preveuatnence; and

11. Report immediately to the Fresno District Gdfiof the Division of Occupational
Safety and Health, (559) 445-5302, or confaG@tSHFRE2@dir.ca.gofor instructions
on how to file reportable injures in accordancehwsubsection A.2. of Section IV:
Incident/Loss Reporting and Investigation.

E. Employees: It shall be the responsibility of atigoyees to:

1. Develop and exercise safe work habits in thesmaf their work to prevent injuries to
themselves, their co-workers, and to preserve arudeqt the District's materials,
equipment and facilities;

2. Discontinue any specific activity that the enygle feels or knows could lead to injury,
illness or damage to property, and promptly seeklajce from his/her supervisor
regarding the operation;

3. Keep work areas clean and orderly at all times;

4. Use and/or wear all personal protective clottdang equipment needed for a particular
job;

5. Observe safe operating procedures for all egeippm
6. Follow proper lifting procedures at all times;

7. Make sure all guards and other protective devare in proper condition and in their
proper place prior to operating any equipment ochireery;

8. Complete any training programs the District deeappropriate and maintain current
certification in mandatory training programs reedifor his/her job class;

9. Report to his/her supervisor the existence gfativity, behavior or unsafe condition
that could cause injury or illness to others or dgenproperty;

10. In accordance with Section VI: Employee HazZaegport Program, report previously
unrecognized hazards that could cause employeeyiiijness or death, damage to
County property or injury/accident to members & plublic on County property;
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11. Promptly report any occupational injury, illsesr property damage to the Risk
Manager and his/her supervisor; and

12. Comply with the reporting and investigationguieements set forth in Section IV:
Incident/Loss Reporting and Investigations.

SECTION I11: HEALTH, SAFETY AND LOSSCONTROL INSPECTIONS:

A. Purpose: The purpose of periodic health, safetilass control inspections is to identify any
risks or occupational health and safety concerdstarorrect them, thereby reducing the risk of
accident, injury and other forms of loss.

B. Policies:
1. The Risk Manager shall inspect, or cause tonspected, on an annual basis, all
District facilities.

2. Each Department shall conduct an in-house ssffaction and evaluation of their
facilities and equipment on a semi-annual basis.

3. The District cooperates with the Federal or &Ssggvernment in any Occupational
Safety and Health Administration (OSHA) relatedpiestions of the District. The Risk
Manager or his/her designee shall accompany OSH#opgael on any inspections.

4. Employees shall assist and cooperate in allectsyns to ensure that all areas are
reviewed and that all hazards are identified.

C. Procedures:
1. Risk Manager Inspections: Inspections shall diedacted in a manner designated by
the Risk Manager, drawing upon the assistanceaff st consultants, as needed. Risk
Manager’s inspections may address any area of dosgrol. Upon written notice to
correct from the Risk Manager, responsible departrheads will have two weeks from
receipt to advise the Risk Manager of what actias heen taken or will be taken to
remove identified hazard.

2. Semi-Annual Department Inspections: On a semuahbasis, each Department Head
or his/her designee will conduct an in-house gsedpection and evaluation of their
facilities and equipment, utilizing applicable iegpion forms (attached hereto as Exhibit
1). Each item will be completed with a correctiaealnoted for any "No" answers.

(&) The individual completing the inspection mugisand date said form. The
department shall maintain a copy of the reportthiedoriginal shall be sent to the
Risk Manager.

(b) The necessary actions shall then be takemtove all "No" responses by the
corrective date.
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3. OSHA Inspections: In the event a State or Féd@8HA inspector visits a District
facility or job site, the Risk Manager shall beifietl as soon as possible. In accordance
with law, these inspections may be made on a "riceiobasis. The affected District
department head or supervisor shall:

(a) Notify the Risk Manager and invite him/her tt@ampany the State or Federal
Inspector on the inspection tour when any Distbatlding or other facility is
being inspected;

(b) Record violations detected by the Inspectomafitrance planning purposes;

(c) In the event of receipt of a citation, ensurat it is posted on a bulletin board
nearest to the violation site until it has beentadba

(1) If the violation is a minor housekeeping prablehe General Manager will
have the area cleared or otherwise modified to ¢pmijh standards;

(2) If abatement of the citation will require moegtensive work, the General
Manager will coordinate with appropriate persortoedetermine if the job can be
done within the abatement period or if an extensioimme will be needed.

(d) Ensure that when correction of a violation dsnaccomplished within the
abatement period, it is done without delay;

(e) Notify the Risk Manager when modifications regquhe expenditure of funds
so that appropriate action can be taken;

() Prepare any requests for extensions neededaiiraly why it is needed and
how long the delay will be, with a copy to the RiMknager;

(g) Prepare timely requests for a variance or fdrearing when the citation is
guestionable and should be aggrieved; and

(h) Upon actual completion of corrective actionttife by date and signature at
the bottom of the citation form that each violatiwes been abated. Mail form to
the State with a copy to the Risk Manager.

SECTION I1V: JOINT LABOR/MANAGMENT SAFETY COMMITTEE.
The District shall provide a safe and healthful kpdace for the District and its employees and
establish a Health and Safety Committee, whichl sloalsist of:

A. One employee shall be chosen by the San Luis @b&punty Employees Association
(“Association”) from District employees who are meens of Association.
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B. One management representative selected by thecbisom the safety sensitive departments,
which representatives shall also be designatedi¢gpartmental safety representatives for their
respective departments, and

C. The Risk Manager.

The Committee shall:
A. Meet not less than quatrterly.

B. Coordinate the meetings with the Risk Manager.

C. Consider safety and health hazards that have beamght to its’ attention and make
recommendations to reduce or eliminate those hazarthe Risk Manager. The Risk Manager
may direct those recommendations that cannot beessleld by the Risk Manager to the San
Miguel Community Service District Board of Supeniis, if necessary.

SECTION V: INCIDENT/LOSS REPORTING AND INVESTIGATION:

This policy shall govern general and specific pchges to be followed in incidents resulting in
bodily injury or property damage from: 1) indust@&cidents; 2) vehicular accidents; 3)
incidents involving property; and 4) liability cias.

A. General Procedures For All Incidents:
1. Any time an incident causes injury that requtreatment by a physician, an Incident
Report (attached hereto as Exhibit__) shall bel fileh the Risk Manager.

2. In the case of a fatality, or if two or more dayees are hospitalized, or if an injury or
illness requires inpatient hospitalization for aipe in excess of 24 hours for other than
medical observation or in which an employee suféelsss of any member of the body or
suffers any serious degree of permanent disfigungniiee immediate Supervisor shall be
responsible for immediately reporting the accidienthe Risk Manager and the nearest
District Office of the Division of Occupational $4§ and Health, (__ ) - . The
report shall include the following information,afailable:

(a) Time and date of accident;

(b) Employer’'s name, address and telephone number;
(c) Name and job title of person reporting the dent;

(d) Address of site of accident or event;

(e) Name of person to contact at site of accident;
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() Name and address of injured employee;

(g) Nature of injury;

(h) Location where injured employee was moved,;

(i) List and identity of law enforcement agenciesgent at incident site; and

() Description of accident and whether accidenénsc or instrumentality has been
altered.

A written memorandum confirming the report shallgsevided Risk Management.

3. Upon request of the District Counsel, through anfdhat preserves attorney/client
privilege, the Risk Manager or his/her designedl #mestigate serious incidents as soon
as possible after the incident has occurred. Thethdef the investigation shall be

commensurate with the severity of the incident.

4. All employees shall fully cooperate and assighe investigation as needed.

5. Fact finding, not fault finding, shall be emplzzesl in all investigative proceedings.
However, discipline may be a necessary part ofectitre action.

6. District employees involved in the incident andiovestigation shall not discuss
details with anyone other than the immediate superyRisk Manager, District Counsel,
or law enforcement agency.

7. District employees shall refer any request fooinfation, whether oral or written,
regarding an incident that may result in liabititythe District to Risk Management.

8. District employees shall not admit liability otage the District will take care of
damages.

9. District employees shall report to his/her imnageli supervisor(s) and Risk
Management all incidents involving bodily injury property damage as soon as possible
and in no event later than the end of the immedihite.

B. Specific Procedures:
1. Industrial Injury - In the event of an on-the-jmijury to an employee of the District:

(@) The injured employee shall be provided with EBmployee's Claim for Workers'
Compensation Benefits within one (I) working daynotice or knowledge of the injury.
Employee Claim Forms are available at the followgations:
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(LOCATIONS TO BE INSERTED)

It shall be the responsibility of the immediate ewysor to see that this form is provided
in a timely manner. This form need not be providgedemployee with a first aid only
injury, defined as a one-time treatment of minoagthes, cuts, burns or splinters.

(b) The immediate supervisor shall be responsibtenbtifying Risk Management as
soon as possible and in no event later than the aénthe immediate shift. If the
supervisor is unable to reach Risk Managementhbeghall report the injury to the
Personnel Department.

(c) A Supervisor's Report of Accident (attachedeheias Exhibit ) shall be completed
by the injured employee's immediate supervisor tond/arded to Risk Management
within 48 hours of the incident.

(d) The immediate supervisor shall be responsibteniving employees who witnessed
the injury complete the Employee Witness Repota¢aied hereto as Exhibit ) and
forward to Risk Management within 48 hours of theident.

(e) An employee injured on the job shall receiMéiiages for the date of the injury.

() The immediate supervisor shall be responsibleréporting to the nearest District
Office of the Division of Occupational Safety ancedfth any reportable injury in
accordance with Section V, subsection A. 2.

2. Vehicle Accident - In the event of a vehicle aecitd

(a) The driver of the vehicle shall complete thénike Accident Report (attached hereto
as Exhibit ). Copies of this form shall be kigpall District vehicles. This form shall
be forwarded to Risk Management within 48 hourthefaccident.

(b) All minor vehicular collisions (defined as dslbns not resulting in bodily injury or
serious property damage) involving District vehsgleor personal vehicles used on
District business, shall be reported by the invdhamployee to his/her immediate
supervisor as soon as physically able and in natdager than the end of the immediate
shift. The immediate supervisor shall be respoasibr notifying Risk Management
within 48 hours of the incident.

(c) In the event of an accident that results inillgyadjury or serious property damage, the
driver of the vehicle shall notify Risk Managemast soon as possible and in no event
later than the end of the immediate shift.

(d) All collisions involving District vehicles, opersonal vehicles on official business,
will be reported to and investigated by the appaiprpolice agency.
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(e) The involved employee, if physically able, $hedll for a police officer. The
employee shall also request that all parties angeties concerned remain at the scene
of the accident if possible until a law enforcemeaqresentative has released them.

3. Property Damage - In the event of an incidentciwhiesults in property damage to
District property or property owned by third pastie

(&) The employee shall complete the Incident Refixhibit ) and forward to Risk
Management within 48 hours of the incident. If theident results in serious property
damage (over $5,000), the employee shall notifk Rlanagement by telephone as soon
as possible and in no event later than the enldeoimimediate shift.

4. Liability Claims - In the event of an incident, wwh may result in litigation against the
District:

(a)The employee shall complete the Incidegpdit (Exhibit ) and forward to Risk
Management within 48 hours of the incident. In #went of a serious incident (death or
serious injury to third party), Risk Managementlsba contacted immediately by telephone.

SECTION VI: EMPLOYEE HAZARD REPORT PROGRAM:

This policy is established to provide a meanstidniidual employees to report (without fear of
reprisal) previously unrecognized hazards, whiaildgause employee injury/iliness death,
damage to District property or injury/accident tembers of the public on District property.

Responsibilities:

1. The Risk Manager shall maintain a supply of Eoyieé Hazard Report forms (attached
hereto as Exhibit ) for use by employees.

2. Each Department Head shall be responsible fepikg an adequate supply of
Employee Hazard Report forms in their departments.

3. Department Heads shall be responsible to iaiaitnecessary action to correct
hazards reported in their area of responsibility.

Procedure:
1. Employees who report a hazard shall do so in accordance tivétollowing:
a. Complete the form by describing the hazard anat yecommended corrective action.

b. Give the completed forms to your supervisorciarective action.
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c. If corrective action is not considered satisfagtvhen the report is returned, request
that it be elevated to the Risk Manager for reviappeal procedure).

2. Supervisors shall be responsible for all hazard reports sulechitto them. Your
responsibilities are:

a. Within 5 workdays, record on the form your asalyof the reported hazard and the
corrective action taken.

b. If necessary, involve upper level supervisord a@epartment management in hazard
analysis or corrective action. Notify the reportieigployee if response will be delayed and
document the reason for the delay and the methadtdfcation.

c. After action is completed, return a copy of ttven to the reporting employee and forward
the original to the Risk Manager. A copy shouldre&ined in the department’s file to be
made available upon request.

SECTION VII: HAZARDOUSMATERIALS:

A hazardous material is one which by reason of dexplosive, flammable, toxic, poisonous,
corrosive, oxidative, irritative, radioactive, ioteous or otherwise harmful is likely to cause
iliness, disease, impairment, disfigurement or isknction of any part of the body, as well as
symptoms and signs of significant adverse effecttamage to employees.

A. The Department Head or Supervisor shall be respte for obtaining from manufacturers,
producers or sellers all Safety Data Sheets (SDBS$)aaardous materials acquired by and used in
their Department. The Department Head is also respte to ensure that copies of SDS
received by their departments are immediately foded to the Risk Manager for recordation
and retention in the master file in accordance WSHA regulations.

1. Safety Data Sheets (SDS): No hazardous substaiticke placed in use until Safety Data

Sheets have been received and employee trainindgpdes conducted. The employee training
must be documented by completing the Safety Trgifteport attached hereto as Exhibit .
Copies of the Safety Data Sheets shall be retdiyethe user department for reference and
display in the work areas.

(a) List Posted - A list of hazardous substancessi in the work area, specifying the
location and manner in which the SDS's are avai|ablll be prominently posted on a
bulletin board in major work areas.

(b) Reference Binders - Binders containing the SD&' hazardous substances shall be
maintained by each department and prominently ay&al in major work areas so that
employees have access to them.

B. Labeling: The Department Head or his/her desigied be responsible for ensuring that any
hazardous substance placed in use is properlyedivath:
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1. Identity of the hazardous substance,;
2. Chemical and physical warnings;

3. Name and address of the manufacturer or supfilitie hazardous substance is placed
in another container, e.g., transfer container Use by your employees, the "new"
container must be labeled with:

(a) Identity of the hazardous substance; and
(b) Chemical and physical warnings.

C. Medical Records and Exposure Records: In accoedanth State regulations, the District
shall retain exposure and medical records of engasyexposed to toxic substances or harmful
physical agents.

1. Access -- A present employee, a former emplogeean employee who has been
assigned or transferred to a work area where exposil or may take place, or the
designated representative, are entitled to accdésafamation relating to hazardous
substances.

2. Medical Records Retention -- Each exposed emgplesymedical records shall be
preserved and maintained by the District for theatian of employment plus thirty (30)
years.

3. Exposure Reporting -- The immediate supervisbram employee exposed to a
hazardous substance shall be responsible for inatebginotifying by telephone the Risk
Manager. The supervisor shall prepare a writteontepithin two (2) working days after
occurrence.

4. Definition of exposure or exposed -- Employeéjsction to a toxic substance or
harmful physical agent in the course of employm#émbugh any route of entry

(inhalation, ingestion, skin contact or absorpti@t¢.) includes past exposure and
potential exposure, but does not include situatishsre the toxic substance or harmful
physical agent is not used, handled, stored, getkrar present in the workplace in any
manner different from typical non-occupational attans.

D. Information and Training: The Department Heachisrher designee shall initiate employee
training and information programs on specific hdpais substances used in County work places.

1. Information: The source document for identificatiof substances shall be the list of
hazardous substances published by the State Direttmdustrial Relations (attached
hereto as Exhibit ). The source document fanitrg and education shall be the
Safety Data Sheets. When SDS's are not availabla $obstance, the Department Head
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or his/her designee shall immediately request a 8@8 the manufacturer (sample letter
attached hereto as Exhibit ). The DepartmentiHatahis discretion, may direct that
training be conducted using the information onl#iel.

2. Training: All employees shall be trained by thepBement Head or his/her designee
within ten days of assignment to a job where hamasdubstances are used or where new
substances are introduced. Employees shall bemeidiof:

soperations in their work area where hazardoustanbss are present;

elocation and availability of the Injury and llire$revention Programs which contains
the hazard communication program;

*methods and observations that may be used to td#tecpresence or release of a
hazardous substance in the work area;

*physical and health hazards of substances in trk area and the measures employees
can take to protect themselves from these hazamndkiding specific procedures the
department has implemented to protect employeeds ascappropriate work practices,
emergency procedures and personal protective eguipm

sexplanation of the labeling system and SDS and @mployees can obtain and use the
appropriate hazard information;

semergency procedures for accidental spills, filgpakal and first aid; the right to
personally receive information, if exposures ocrarsl,

sthe right of the designated representatives osjgigns to receive information.

3. Request for Information: Employees and theiigtesed representatives have the right
to access relevant exposure and medical recordwitfen request for such access shall
be provided to employee’s department head whichll sb@ordinate with Risk
Management in providing the information. Nothingtims section shall affect existing
legal and ethical obligations concerning the maiatee and confidentiality of employee
medical information.

SECTION VIII: TRAINING

A. Appropriate training benefits far outweigh the¢imnd cost and are essential to maximize the
skills and knowledge of employees. The Departmezdadishall be responsible for assessing the
training needs of all employees under his/her timac Training shall be provided:

1) To all new departmental employees;
2) To all employees given a job assignment for Whieey have not previously received
training. If the position is supervisory, such miag shall include a familiarization with

hazards and risks faced by employees under threictdin;

3) To all employees whenever new substances, meseprocedures or equipment are
introduced to the workplace and represent a newardaz
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4) Whenever the Department receives notificatiom afew or previously unrecognized
hazard; and

5) Periodically to all employees in general worlgelaafety, job specific hazards and/or
hazardous materials as applicable.

B. In addition to on-going job specific training pided by a department head or his/her
designee, additional training programs provideduite, but are not limited to:

1) Adult CPR, Infant and Child CPR, and CommunityRCcourses provide training in
how to deal with respiratory emergencies such aioly that can lead to cardiac arrest
and how to give first aid for a cardiac emergency.

2) Standard First Aid courses provide training ielpmg people in emergencies;

including, but not limited to: rescue breathing &mults, CPR for adults, how to control

bleeding and give first aid for shock, burns, egd aose injuries, bites, stings, fractures
and diabetic emergencies.

3) Back Safe Program provides training in propkinty, twisting, bending and carrying
techniques.

4) "Tailgate" Safety Sessions: Cal/OSHA regulaticetpuire "tailgate” safety sessions for
specified employees. In accordance with these atiguk, "tailgate” safety sessions shall
be conducted every ten (10) days. The topics fahstessions shall be pertinent to the
risks the employees face.

5) Driver Awareness instruction is designed to d@mployees' and volunteers' safety
awareness of safe driving habits, both on andheffdb.

C. The District requires employees to successfulljygiete, and maintain certification in, any
training program mandated by Federal or Statetstatr regulations. It is the department head’s
responsibility to ensure compliance with applicabézleral or State statutes or regulations. The
District through the Risk Manager may require ergpls to successfully complete any
additional training deemed appropriate.

D. All training programs provided shall be documenbgy completion of the Safety Training
Report (Exhibit ). The Department shall ret&ia original of the Safety Training Report and
a copy provided to Risk Management.

SECTION I X: PERSONAL PROTECTIVE EQUIPMENT AND CLOTHING
A. Effective personal protection is essential forptayiees who may be exposed to potentially
hazardous substances or operations, or who pejjfdosthat have an inherent injury potential.
Employees shall utilize proper personal protecteguipment and clothing as deemed
appropriate by their supervisor. The District sisalpply the following items:

1. Hard hats;
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2. Reflective clothing;

3. Sound suppressors;

4. Face shields and goggles;
5. Respirators;

6. Gloves;

7. Rubber boots; and

8. Safety shoes - Employees who are required to safaty shoes as set forth in Exhibit
____and who have been reimbursed for the cost af safety shoes shall wear them at
all times. Failure to wear safety shoes may resudiscipline.

B. The Sheriff's Department provides personal ptote equipment for its employees as set
forth in the current Memorandum of UnderstandingMeen the County and Deputy Sheriff's
Association.

SECTION X: VEHICLE FLEET SAFETY POLICY

The operation of vehicles is required in many atpet local government employment. The
purpose of the Vehicle Fleet Safety Policy is tgwrp that acceptable standards of proficiency
and safety are maintained by each public offidahartment head, and employee who operates a
vehicle on District business. For the purposesaiitiSn X, the term "employee” shall include
any public official, department head or employee.

A. Responsibilities:
1. Selection of employees who will be required tival full or part-time shall be done with care
and coordinated between the District General Manageé department head.

2. Motor Vehicle Records Check: The District Gehdanager Personnel Department may run
a Motor Vehicle Records Check on any employee dunteer driving a vehicle on District
business. Vehicle Operator Records shall be maiedidby the Personnel Department.

3. The District General Manager or his/her desigskall coordinate District Vehicle Fleet
Safety and Loss Control programs.

4. The District General Manager or his/her desigted! be responsible for the maintenance and
repair of motor pool vehicles and shall coordinde maintenance and repair of vehicles with
the department head or his/her designee.

B. Guidelines for Use of Vehicles by Employees:
1. Only District officials and employees may operat ride in District vehicles.
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2. All vehicles used for District business shall dygerated in a safe and economical
manner and District vehicles shall not be used dotivities that may damage the
vehicles.

3. Driver's License: All drivers shall have a valthlifornia Driver's license for the
vehicle operated and personal vehicle insurancerege policy in force and effect.

4. Motor Vehicle Laws: All applicable motor vehidkews shall be adhered to. The driver
shall pay fines or penalties levied for violatiof which the driver is directly
responsible.

5. Authorized Persons: No unauthorized person $lgalillowed to either operate or ride
in District vehicles. Transporting family members District vehicles shall be allowed

only when an immediate family member is accompamgn employee on official out-of-

District business and only upon the prior writtggpval of the Department Head and
District General Manager.

This provision does not prevent the transportatibimdependent contractors or members
of the public in District vehicles when such tramdption is provided in accordance with

a specific District program and for a public purpds.g., water, wastewater, fire and/or
lighting transporting members of the public to noadlappointments).

6. Seat Belt Use: All District-owned vehicles shb# equipped with seat belts and
restraint systems. Private vehicles being used istri@ business shall also be equipped
with seat belts. All persons in a District vehidein a private vehicle being used on
District business must use seat belts any timevéiidcle is in motion. The driver of the
vehicle is responsible for ensuring that all oceupaf the vehicle are wearing seat belts
before the vehicle is put into motion.

7. Personal Liability: Employees may be held peaflgnliable for damage to District
equipment and other penalties may be assessednifigtaoccurs to a District vehicle
through negligence or illegal activity. Employeesymalso be held personally liable
when, outside the course and scope of their emmaynthey cause damage to other
persons or property while driving a District velicl

8. Keys shall not be left in unattended vehictegn when parked in secured enclosures.

9. Personal property such as radios or air condit® shall not be attached to a District
vehicle.

10. All vehicle collisions or property damage aetits will be reported and investigated
as per policy.

11. District vehicles shall be used for officiabusnly.
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12. Vehicles will be operated only when they aresafe operating condition. Each
employee driving a vehicle on business shall insgiecvehicle to ensure that the vehicle
is in sound operating condition. A checklist (aftagd hereto as Exhibit _ ) is included in
each vehicle.

13. Any employee performing work which requires dpeeration of a District vehicle or
piece of equipment must notify his/her immediatpesuisor in those cases where his/her
license is expired, suspended or revoked; and/fanable to obtain an operational permit
from an appropriate State department or agencyiurgdo report an expired, suspended
or revoked license shall be cause for discipliraaatyon.

14. No employee shall drive a District vehicle agge of equipment unless certified to
operate it by the employee's supervisor.

15. Insurance Requirements for Personal Vehicle Bsg employee using a personal
vehicle on District business shall be required @intain auto liability insurance with

minimum coverage levels of $300,000 combined sinijeit or $100,000/person

$300,000/occurrence for bodily injury liability anmoperty liability. In the event of a

non-preventable vehicle accident or an accidenthith the District employee is not at
fault, the District will reimburse the employee'srgonal deductible to a maximum of
$250.00.

C. General Vehicle Policies:
1. Driver's Awareness Training: The District maguige that employees or volunteers
driving vehicles on District business satisfactodbmplete a driver's awareness class.

2. Hearing and Vision Test: The District may requthat employees or volunteers
driving vehicles on District business satisfactoubmplete a yearly hearing and vision
test and answer a medical questionnaire.

3. Storage of Vehicles: Except upon prior writtgopval of the District General
Manager and Department Head, District vehiclesl dbmlstored at District yard(s) as
designated by District General Manager. An emplayeg be granted permission to take
a District vehicle home overnight when attendaricefecial District business takes place
late at night after normal working hours or earlythe morning prior to normal working
hours. This policy shall not apply to those deparita where alternative storage
arrangements are necessary to promote public hexadtisafety.

4. Each driver's privilege to operate a vehicleofiitial business extends only as long as
the driver operates the vehicle in a safe andiefftcmanner. A record of "preventable”
accidents shall be cause for appropriate discipftination.

5. Vehicles shall contain appropriate warning aaféty devices as needed.
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6. All vehicular accidents involving District veleés or personal vehicles used on District
business, no matter how minor, shall be investdyated reported promptly in accordance
with Section V: Incident/Loss Investigations.

SECTION XI: VIOLENCE IN THE WORKPLACE - ANTI-VIOLENCE POLICY
The District is committed to providing a safe aretuge working environment to its public
officials and employees, and has established titisseolence policy.

A. DEFINITIONS:

*Workplace violence: any incident in which any eoyge is abused, threatened, battered or
assaulted at the workplace.

*Abuse: language that condemns or vilifies usualhjustly, intemperately, and angrily; or
physical maltreatment.

*Battery: the unlawful touching of another withdusg/her consent.

*Assault: Any willful attempt or threat to infliehjury upon another person, when coupled with
an apparent present ability so to do, and any ficieal display of force such as would give the
victim reason to fear or expect immediate bodilythaAn assault may be committed without
actually touching, or striking, or doing bodily hato the person of another (e.g., lifting a fist in
a threatening manner);

*Threat: a communicated intent to inflict physioalther harm on any person or on property.
eIntimidation: to make timid or fearful; frighteo compel or deter by or as if by threats. Such
fear must arise from the willful conduct of the ased, rather than from some mere
temperamental timidity of the victim; however, tlear of the victim need not be so great as to
result in terror, panic or hysteria.
B. GENERAL POLICIES:
Any form of violence is not tolerated, whether alng and overt, such as physical assault and
verbal abuse; or subtle, such as intimidation dméatening body language that are more
difficult to quantify. It is mandatory that empla®report any instances or threats of workplace
violence. Examples include, but are not limited to:

1. Hitting or shoving an individual, or threatenitegdo so.

2. Verbal abuse in person or by telephone, inclyidmice mail.

3. Written abuse by U.S. mail, intra- or inter-offimail, or by e-mail.

4. Harassing surveillance or stalking.
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5. Unauthorized possession or implied use of firesaor any type of weapon.
6. Destruction or threat of destruction of Distpcoperty.

7. Making either direct or veiled verbal threatdiafm (i.e., predicting that bad things are
going to happen to a co-employee or supervisor).

8. Words or actions that are extremely unusuatugis/e and/or completely inconsistent
with the workplace.

Any violent act or threat against a person’s lifealth, family, or property, directly or indirectly
regardless of intent, made by or to any Districpkayee is unacceptable. Such act, if caused by
a District employee, will result in discipline, up and including separation from District
employment. This policy applies to all threats otsaof violence made on District property,
owned or leased, or which arise out of District Bagyment.

If a violent act results in an injury to a Distremployee, the District may report the incident to
the appropriate law enforcement agency. Nothintpis policy shall be construed as prohibiting
an employee from reporting an incident to a lawoezgment agency.

C. PROCEDURE: In the event of an incident, the taegaployee shall, if possible:

1. IMMEDIATE DANGER: Dial 9-1-1 or 9-9-1-1 for emeegcy assistance. Employees are
responsible for knowing how to summon emergency freim their particular offices.

2. POTENTIALLY VIOLENT SITUATION:
(a) Stay calm;

(b) Speak in a calm voice, businesslike, and gtearl

(c) Be careful of your language - do not be vegbabusive;
(d) Be non-threatening;

(e) Keep a distance;

(f) Attempt to position yourself so that office future or other objects separate you and
the perpetrator;

(g) Position yourself so that an exit route is asdde;
(h) Do not touch the perpetrator;

(i) Do not attempt to physically disarm a perpetrdtolding a weapon;
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() Obey the perpetrator’s orders when you are jglajly in danger.

3. POST INCIDENT:
(@) The target employee shall immediately notifgithdepartment head and Risk
Manager. If the employee’s department head is #rpgtrator, the notification shall be
made only to Risk Manager.

(b) A “Workplace Violence Report” (attached as Bbihi_ ) shall be completed by the
target employee and forwarded to Risk Managemettinviwenty-four hours of the
incident.

(c) Upon notification from the target employee ardeipt of the “Workplace Violence
Report”, the Risk Manager shall conduct an invesitig. The depth of the investigation
shall be commensurate with the severity of thedieiot.

(d) The Risk Manager shall make a decision whetihneonvene the Threat Management
Team for review and appropriate action. The Riskndger may request assistance from
one or more members of the Threat Management Te#howt convening the entire
Team.

(e) The Risk Manager’s findings shall be put intimg. Copies of said findings shall be
provided to affected employees.

(N To the extent possible, confidentiality of tfeects and circumstances surrounding an
incident of workplace violence will be maintainedll employees involved in the
incident and/or investigation, whether the targaplyee, perpetrator or witnesses, shall
not discuss the incident with anyone other thanRisk Manager, District Counsel, or
Threat Management Team. Any requests for informatihether verbal or written, shall
be referred to Risk Management.

D. THREAT MANAGEMENT TEAM:

The Threat Management Team shall be comprisedeoRibk Manager, Personnel Director and
representatives from the District Counsel’s OffiSbgriff's Department and Mental Health shall
provide input into management, legal, security g®ychological issues and shall make
recommendations regarding discipline, counseliitige$s for duty exams and special security
measures.

SECTION XII - ERGONOMICS

Ergonomics is the science of fitting workplace dtinds and job demands to the capabilities of
employees. Ergonomics principles are used to ingrthe “fit” between the worker and
workplace using worksite evaluation, engineeringtaas, administrative controls and training.

A. DEFINITIONS:
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Administrative Controls: Policies or work practicést prevent or minimize exposure to risk
factors (i.e. job rotation, mini-breaks, varyingnkdasks, limiting overtime).

Engineering Controls: Improving the physical desifithe workstation or work area, providing
necessary equipment and accessories, changing #lye awjob is done, or adjusting the
workstation layout and equipment.

Musculoskeletal Disorders, Repetitive Motion Inggi(RMIs): Clinically diagnosed repetitive

injury of the muscles, tendons, ligaments, perighererves, joints, cartilage, bones and/or
supporting vessels in either the upper/lower exitiesnor back, which are associated with
ergonomic risk factors and which are not the resiudtcute or instantaneous events.

Worksite Evaluation: Safety and health review tid#ntifies jobs and workstations that may

contain musculoskeletal hazards, the risk factoas pose the hazards, and the causes of the risk
factors.

B. RESPONSIBILITIES:
Department Heads and Supervisors:

1. Ensure implementation of the ergonomics prognatiin their Department;

2. Provide corrective action as necessary and ipahcto modify or replace equipment,
machinery and tools which are found to create RMIs;

3. To the extent feasible, ensure employees argida® with and use appropriate tools,
equipment and materials that minimize the risk BfI&

4. Implement to the extent possible administrati@etrols to limit the risk of RMIs within their
department;

5. Implement to the extent possible engineeringrotsto limit the risk of RMIs within their
department.

Employees:
1. Follow procedure to ensure equipment is propadyntained in good condition;

2. Attend ergonomic training as required and ajplpé/ knowledge and skills acquired to actual
job tasks or work activities;

3. Utilizing the Self Report of Pain and Discomféstm (attached as Exhibit _ ), report signs
and symptoms of RMIs and perceived work relatectdszto supervision.
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4. Report damaged, malfunctioning tools and equigroematerials to supervision.

C. WORKSITE EVALUATION:

1. Worksite evaluations shall be conducted wheoba process or operation has caused a RMI
diagnosed by a licensed physician to more than employee performing a job process or
operation of identical work activity (e.g. word pessing), and occurring within a twelve-month
period.

2. Worksite evaluations shall be conducted whenleyeps have reported signs and symptoms
of RMIs to supervision.

3. Department Heads shall designate a supervisgponsible for conducting worksite
evaluations within their department. Such supengsall work with the Risk Manager or his/her
designee in conducting such evaluation.

D. TRAINING:
Employees shall receive training that includes:

1. The Ergonomics Program;

2. Exposures that have been associated with RMIs;

3. The symptoms and consequences of injuries cdaysezpetitive motion;
4. The importance of reporting symptoms and inguteehis/her supervisor;
5. Methods used to minimize RMIs.

E. RECORDKEEPING:
Accurate records will be maintained by Risk Managetof:

1. Reports from employees of symptoms of RMIs angl @erceived work related ergonomic
risks;

2. Ergonomic worksite evaluations conducted inviloekplace;

3. Prevention or control measures implemented éggart or minimize exposure to work related
ergonomic risk factors; and

4. Training records.

SECTION XI11: EMERGENCY EVACUATION PROCEDURES
The following evacuation procedures can be usedafeariety of events such as fire, bomb
threat, and earthquake. It is the responsibilityalbfDistrict personnel to be familiar with the
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general evacuation procedure for their locationrim@uan evacuation, all District personnel must
assist members of the public, visitors and contracto exit the premises. The San Miguel Fire
Department and Facilities have implemented speewN@cuation procedures for their facilities
and personnel of those facilities must be famikdh those procedures.

A. Responsibilities (Department Head):

1. Department Heads shall be responsible for apipgiran Evacuation Coordinator at each
separate location. Department Heads and Evacu@amndinators shall oversee the evacuation
of their own department.

2. Department Heads shall be responsible for asgesshether any employee requires
assistance in an evacuation. If an employee regjagsistance, the Department Head shall assign
at least two employees to assist in the event @vacuation or other emergency that may occur.
3. Department Heads and/or the departmental Evacu@bordinator are responsible for making
sure all employees are accounted for at the asyesnbh. The assembly areas are set forth on
Exhibit __.

4. Department Heads are responsible for condu&mgrgency evacuation drills on an annual
basis.

B. Responsibilities (Employees):

1. If an evacuation alarm sounds or it becomes ssacg to evacuate due to smoke, a bomb
threat, or other emergency, evacuate immediatetysafe and orderly manner and walk to your
assembly area (Exhibit ).

2. Know the location of the nearest emergencyiexall areas you may enter.

3. Assist any employee who is disabled.

4. Assist visitors who are on District propertyidg emergencies.

5. Do not use elevators.

6. Stay assembled by department until furtherucsibns are received.

SECTION X1V: BOMB THREAT PROCEDURE
A. Receiving a Bomb Threat by Telephone:

1. Remain calm and be courteous. Listen, do rtetrumpt the caller. Keep the caller talking. If
the caller seems agreeable to conversation, asgtigog like the following and write down
his/her responses.

a. What kind of bomb or device is it?
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b. How many devices did you place?

c. When will it/they go off? At a certain hour?
d. How much time remains until it goes off?
e. Where is it located?

2. Use the telephone checklist (Exhibit ) taordanformation concerning the bomb threat.
Provide this checklist to law enforcement when thewe.

3. If possible, pass a note to another employem@skem to contact law enforcement while on
the telephone with the individual making the bomieat. If not possible, the employee receiving
the bomb threat shall immediately contact law exdorent by dialing 9-911 or 911.

4. Evacuate the building in accordance with thecdaéion Procedure.
5. Re-enter the building ONLY AFTER clearance frlaw enforcement.

B. Receiving or Discovering a Suspicious Object ackage:
1. Letters and Parcel Bomb Recognition Points:
*Foreign mail, airmail, and/or special delivery.
*EXxcessive postage.
*Handwritten or poorly typed address.
eIncorrect titles or title but no name.
*Misspellings of common words.
*Oily stains, discolorations or odors.
*No return address.
*Excessive weight.
*Lopsided or uneven envelope.
*Protruding wires or aluminum foil.
*Excessive security material such as masking stpeg, etc.
*Visual distractions or ticking sound.
*Marked with restricted endorsements such as “Paisor “Confidential.”
*Parcel or letter that is left outside the dooplaced in an office that cannot be identified
and nobody knows where it came from.

2. Protocol:
*Do not attempt to touch or move the object.
*Notify law enforcement by dialing 9-911 or 911.
*Do not change your environment (e.g., do not ansiaetelephone or turn lights off).
*Evacuate the building in accordance with the Ea#ion Procedure.
*Re-enter the building ONLY AFTER clearance fromw lanforcement.

SECTION XV: ANTHRAX AND OTHER BIOLOGICAL AGENT THREATS:
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A. Handling of Suspicious Packages or Envelopes

1. Identifying Suspicious Package or Envelope:
Inappropriate or Unusual Labeling:
» Excessive postage.
* Handwritten or poorly typed addresses.
* Misspellings of common words.
» Strange return address or no return address.
» Incorrect titles or title without a name.
* Not addressed to a specific person.
* Marked with restrictions, such as “Personal,” “ddahtial, or “Do not x-ray.”
* Marked with any threatening language.
» Postmarked from a city or state that does not misehmeturn address.

Appearance:
* Powdery substance felt through or appearing op#c&age or envelope.
» Oily stains, discolorations, or odor.
* Lopsided or uneven envelope.
» Excessive packaging material such as masking sapeg, etc.

Other Suspicious Signs:
* Excessive weight.
» Ticking sound.
* Protruding wires or aluminum foil.

If a package or envelope appears suspicious, DO QBREN IT.

2. Protocol for Handling Suspicious Packages orefapes:
*Do not shake or empty the contents of any suspscemvelope or package.
*Do not carry the package or envelope, show ithers or allow other to examine it.
*Put the package or envelope down on a stablecgjré not sniff, touch, taste, or look
closely at it or at any contents that may havdespil
*Cover the envelope or package with anything (€lgthing, paper, trash can, etc.) and
do not remove the cover.
*Alert others in the area about the suspicious ggelor envelope. Leave the area, close
any doors, and take actions to prevent others #otaring the area. If possible, shut off
the ventilation system.
*WASH hands with soap and water to prevent spregpatentially infectious material to
face or skin. Seek additional instructions for esgubor potentially exposed persons.
*Notify law enforcement, your supervisor, and thekRManager.
*If possible, create a list of persons who weré¢hie room or area when this suspicious
letter or package was recognized and a list ofgpersvho also may have handled this
package or letter. Give this list to your superrigeisk Manager and law enforcement
agency.
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3. Envelope or Package with Powder and Powders3pilit onto Surface:
DO NOT try to clean up the powder. COVER the sgillicontents immediately with
anything (e.g., clothing, paper, trash can, eted) @ not remove this cover.
sLeave the room and close the door, or sectiontlodf area to prevent others from
entering.
*Wash your hands with soap and water to preverasiing any powder to your face.
*Report the incident to law enforcement, your suiger and Risk Management.
*Remove heavily contaminated clothing as soon asible and place in a plastic bag or
other container that can be sealed. This bag sHmulglven to the emergency responders
for proper handling.
*Shower with soap and water as soon as possible.
*If possible, list all people who were in the roomarea, especially those who had actual
contact with the powder. Give this list to Risk Mgement and law enforcement.

4. Evacuation Procedure:
*All employees shall in a safe and orderly mannértee building. However, employees
shall remain in the vicinity of the building untieleased by Public Health and Law
Enforcement.
*The employee(s) who handled the envelope or pa&ckagere in the immediate vicinity
of the envelope or package shall exit the buildmg safe and orderly manner, but shall
separate themselves from other employees who vegria the immediate vicinity of the
envelope or package. All employees shall not laavd released by Public Health and
Law Enforcement.

SECTION XVI: HEAT ILLNESSPREVENTION:
These guidelines apply to employees that are exptseenvironmental risk factors for heat
iliness.

A. DEFINITIONS:
*Acclimatization: Temporary adaptation of the boaywork in the heat that occurs
gradually when a person is exposed to it. Acclizaion peaks in most people within
four to fourteen days of regular work for at legb hours per day in the heat

*Heat lliness: A serious medical condition resgtimom the body’s inability to cope
with a particular heat load, and includes heat psgrheat exhaustion, heat syncope and
heat stroke. Environmental Risk Factors for Hdae#is: Working conditions that create
the possibility that heat illness could occur, utlthg air temperature, relative humidity,
radiant heat from the sun and other sources, ceivéueeat sources such as the ground,
air movement, workload severity and duration, ptwe clothing and personal
protective equipment worn by employees

*Personal Risk Factors for Heat lliness: Factochsas an individual's age, degree of
acclimatization, health, water consumption, alcotumsumption, caffeine consumption,
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and use of prescription medication that affect Hogly’'s water retention or other
physiological responses to heat

*Preventative Recovery Period: A period of timer@égover from the heat in order to
prevent heat illness

*Shade: Blockage of direct sunlight. Canopies, witds and other temporary structures
or devices may be used to provide shade. One imdithat blockage is sufficient is
when objects do not cast a shadow in the areaoskbt sunlight. Shade is not adequate
when heat in the area of shade defeats the pugiat®de, which is to allow the body to
cool. For example, a car sitting in the sun dodspnavide acceptable shade to a person
inside it, unless the car is running with air caioaiing.

B. ACCLIMATIZATION: The ability to acclimatize variesamong workers. Generally,
individuals in good physical condition acclimatimere rapidly than those in poor condition.
Approximately one week of gradually increasing therkload and time spent in the hot
environment will usually lead to full acclimatizati. On the first day the individual performs 50
percent of the normal workload and spends 50 peufetie time in the hot environment. Each
day, an additional 10 percent of the normal worilead time is added; so that by day six, the
worker is performing the full workload for an emtiday. The exposure time should be at least
two hours per day for acclimatization to occur.

C. PROVISION OF WATER: The District will provide aess to potable drinking water for

employees. When environmental risk factors for hika¢ss exist, water shall be provided in
sufficient quantity at the beginning of the workfsto provide one quart per employee per hour
for drinking for the entire shift (one gallon eveligur hours). Employees may begin the shift
with smaller quantities of water if they have effee procedures for replenishment during the
shift as needed to allow employees to drink onetquamore per hour. The frequent drinking of
water shall be encouraged. Employees are also seageaito begin drinking water prior to work.

D. ACCESS TO SHADE: Employees suffering from heltess, or believing a preventative
recovery period is needed, shall be provided aceas area with shade that is either open to
the air or provided with ventilation or cooling farperiod of no less than five minutes. Such
access to shade shall be permitted at all timeamiples of shade areas are offices or shop
buildings or vehicles with air conditioning.

When working in remote areas where shade is ndilyeavailable, supervisors shall ensure that
vehicles with operative air conditioners are auddaat the remote worksite or an alternative
device (canopy, umbrella) is available at the rerwvadrksite.

E. HEAT ILLNESS SYMPTOMS AND FIRST AID:
1. Heat Cramps:
*Symptoms: Painful spasms, usually in leg and al@nmuscles; heavy sweating.
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*First Aid: Get the victim to a cooler location. ghtly stretch and gently massage
affected muscles to relieve spasms. Give sips dbwphalf glass of cool water every 15
minutes (do not give liquids with caffeine or alohh Discontinue liquids if victim is
nauseated.

2. Heat Syncope:
Symptoms: Faintness, dizziness, headache, inctgagise rate, restlessness, nausea,
vomiting, brief loss of consciousness.

*First Aid: Get the victim to lie down in the shade cool area, elevate the feet, drink
fluids, and refrain from vigorous activities.

3. Heat Exhaustion:
*Symptoms: Heavy sweating, but skin may be codk paflushed; weak pulse. Normal
body temperature is possible, but temperature haély rise. Fainting or dizziness,
nausea, vomiting, exhaustion and headaches arij@oss

First Aid: Get victim to lie down in a cool plackoosen or remove clothing. Apply

cool, wet clothes. Fan, or move victim to air-cdrmfied place. Give sips of water if

victim is conscious. Be sure water is consumed Islo@ive half a glass of cool water

every 15 minutes. Discontinue water if victim isusaated. Seek immediate medical
attention if vomiting occurs.

4. Heat Stroke:
*Symptoms: High body temperature (105+); hot, @y, skin; rapid, weak pulse; and
rapid shallow breathing. Victim will probably nowsat unless victim was sweating from
recent strenuous activity; possible unconsciousness

First Aid: Call 911 or emergency medical serviaesediately or immediately get the

victim to a hospital. Delay can be fatal. Move wittto a cooler environment. Remove
clothing. Try a cool bath, sponging, or wet sheeteduce body temperature. Watch for
breathing problems.

F. TRAINING: Training in the following topics shallebprovided to all supervisory and non-
supervisory employees who have exposure to envieotahrisk factors for heat iliness.
*Environmental and personal risk factors for héaéss;

*The District’s policy for dealing with heat illngs

*The importance of frequent consumption of smalrgities or water, up to 4 cups per
hour under extreme conditions of work and heat;

*The importance of acclimatization;

*The different types of heat iliness and the commsigns and symptoms of heat illness;

San Miguel CSD  Injury & lliness Prevention Approved November 25, 2014
By Board Resolution # 2014-22



San Miguel CSD Injury & Iliness Prevention Approved November 25, 2014
By Board Resolution # 2014-22
Page 28 of 28

*The importance of immediately reporting to the &yer, directly or through the
employee’s supervisor, symptoms or signs of heatgk in themselves or in co-workers;

*The procedures for responding to symptoms of ptessieat iliness;

*Procedures for contacting emergency medical sesvand if necessary for transporting
employees to a point where they can be reachednleygency medical services;

*How to provide clear and precise directions towloeksite.

In addition to the training set forth above, sujsaks who are assigned to the supervision
of employees working in the heat, shall be traireghrding the procedures necessary to
implement the heat illness policy and the procesltine supervisor is to follow when an
employee exhibits symptoms consistent with posdigat illness including emergency
response procedures.

SECTION XVII: DISCIPLINE

Appropriate disciplinary action may be imposed uponemployee whenever reasonable cause
exists justifying such disciplinary action. Any diglinary action warranted shall be in
accordance with the Personnel Policies, Rules aglRtions of the San Miguel Community
Service District. The employee retains the righthallenge the disciplinary action through the
regular grievance procedure.

San Miguel CSD  Injury & lliness Prevention Approved November 25, 2014
By Board Resolution # 2014-22



