





































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































Director may submit a request to consider disciplinary action of another
Director or Directors. The request should contain specific allegations of
conduct that, if true, violate this policy, District policies, or state, federal or local
law.

4. Disciplinary Actions

The Board may impose the following disciplinary actions on a Director found to
have violated the District policies, depending upon the severity or frequency of
the violation:

A. Admonishment. An admonishment is appropriate for allegations of a
violation of law or District policy. An admonishment serves as a formal
reminder of the rules and is not disciplinary in nature.

B. Reprimand. A reprimand is appropriate when the Board of Directors finds
that a Director has committed misconduct.

5. Notice

Notice and the request shall be served upon the accused Director or Directors
through personal service or certified mail, unless the Director accepts an
alternative method of service, at least ten (10) days before the Board meeting
where the request will be evaluated. Such notice shall be prepared by District
staff and reviewed by legal counsel. The notice will include the time, place, and
date of the meeting, as well as state the Director’s right to submit oral or
written evidence.

6. Participation of Director Who is Subject to Disciplinary Action

A Director who is the subject of an alleged violation will have the opportunity to
respond to the accusations at the hearing. However, an accused Director shall
be ineligible to vote on any matter related to a disciplinary action including, but
not limited to, agendizing the hearing.

7. Opportunity to be Heard

At the disciplinary action hearing, the accused Director shall have an
opportunity to be heard concerning the allegations. The Director may submit a
written response to the allegations in addition to, or in lieu of, speaking at the
disciplinary action hearing if they so choose. The hearing may be continued
from time to time at the discretion of the Board.

8. No Basis for Challenging a Board Decision

A violation of this Policy shall not be considered a basis for challenging the
validity of a Board decision.

45

323



9. Conflicts

In the event that a majority of the Board is unable to vote at a disciplinary
hearing due to a conflict of interest, the General Manager may appoint an ad
hoc committee of nonbiased members of the community to conduct an
investigation and present a formal report to the Board during a regular open
session meeting.

Non-Observance of Guidelines

The guidelines are adopted to expedite and facilitate the transaction of the
business of the Board in an orderly fashion and shall be deemed to be
procedural only. The Board shall not be required to follow formal
organizational procedures such as Robert’s Rules of Order. Failure to strictly
observe the guidelines shall not affect the jurisdiction of, or invalidate any
action taken by the Board.”

Non-Exclusive Guidelines

These guidelines are not exclusive and do not limit the inherent power and
general legal authority of the Board or of the President/Presiding Officer to

govern the conduct of Board Meetings, as may be considered appropriate from

time to time or in particular circumstances, for purposes of orderly and
effective conduct of the affairs of the District.
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Chapter 13: Addressing the Board

Oral Presentations by Members of the Public

The rules governing oral presentations by members of the public at Board
Meetings are as follows:

1. When called upon, the person is requested to come to the podium, sign in
on the speakers sign-in sheet, state his or her name and address for the
record (although not required), and, if speaking for an organization or other
group, identify the organization or group represented.

2. All remarks should be addressed to the Board as a whole, not to an
individual Board Member.

3. Questions, if any, should be directed to the President/Presiding Officer who
will determine whether, or in what manner, an answer will be provided.

Public Comment for Items NOT on the Agenda

Public Comment is the period set aside at Board Meetings for members of the
public to address the Board on items of District business other than scheduled
agenda items.®®

1. Timing

Public Comment for each speaker is limited to three (3) minutes, unless the
Board, by concurrence, extends such time.

2. District Matters

Presentations under Public Comment are limited to items within the subject
matter jurisdiction of the District.

3. Response to Public Comment

The Board, at its discretion, may direct Staff to respond to a concern or
question raised, place items on the agenda for consideration at a future Board
Meeting, or permit a Board Member to address the individual providing the
Public Comment for the purposes of clarification or discovery of facts, subject to
recognition.

Agenda Item Oral Presentation

Any member of the public wishing to address the Board orally on District
business matters appearing on the Board Agenda, may do so when that item is
taken up by the Board, or as otherwise specified by the Board or the
President/Presiding Officer.
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1. Presentations Submitted in Writing

Persons who anticipate oral presentations exceeding three (3) minutes are
encouraged to submit comments in writing, in advance, care of the General
Manager, for prior distribution to the Board and other interested parties.
Submission of comments in writing is encouraged in lieu of possible lengthy
oral presentations which may not be permitted.

2. Timing

Comments by the public on District business matters appearing on the agenda
may do so once the President/Presiding Officer opens the matter for public
comment. Members of the public may speak a second time after the close of
Public Comment only if more time is allowed by the President/Presiding Officer
or the majority of the Board.

3. Assigning Time

Persons wishing to assign their time for oral presentations to other individuals
may do so only with authorization of the President/Presiding Officer or a
majority of the Board.

4. Reading Written Comments

Persons wishing to read written comments into the record may do so only with
authorization of the President/Presiding Officer or a majority of the Board.
Additional procedures for written comments are detailed below.

Comments in Writing Encouraged

Members of the public may submit, and are encouraged to submit, comments in
writing to the Board, care of the General Manager, relating to any items of
District business, whether on the Board agenda or otherwise. Such comments
will be distributed to Members of the Board and considered and acted upon, or
not acted upon, as the Board, in its judgment, may deem appropriate. All
written comments submitted prior to or during the item the comments relate to,
will be part of the record on that particular item. Written comments will not be
read aloud at the Board Meeting.

1. Comment Cards

Comment cards may be used by members of the public in attendance at the
Meeting who do not wish to, or cannot verbally, address the Board during a
Meeting. A person may indicate his or her brief comments on the card and his
or her opposition or support for an item on a comment card. During the public
testimony on the item, the President indicates that the Board has received
comment cards from (name of person) in support of the project or issue and
comment cards from (name of person) in opposition of the project or issue.
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2. Repetitious Comments Prohibited

Speakers shall not present the same, or substantially the same, items or
arguments to the Board repeatedly or be repetitious in presenting their oral
comments. If a matter has been presented orally before the Board, whether the
Board has taken action, or determined to take no action, the same or
substantially the same matter may not be presented orally by the same person
any further. Nothing in the foregoing precludes submission of comments to the
Board in writing for such action or non-action as the Board, in its discretion,
may deem appropriate.

Speaker Time Limits for an Agenda Item

In order to expedite matters and to avoid repetitious presentations, whenever
any group of persons wishes to address the Board on the same subject matter,
the President/Presiding Officer may request that a spokesperson be chosen by
the group, and in case additional matters are to be presented by any other
member of the group, that there be a limit on the number of such persons
addressing the Board. A specific time limit may also be set for the total
presentation. No group shall arrange themselves so as to use individual
speakers' times in sequential order to circumvent the time limits.

Waiver of Guidelines

Any of the foregoing guidelines may be waived by majority vote of the Board
Members present when it is deemed that there is good cause to do so, based
upon the particular facts and circumstances involved.

Decorum

It is crucial that the public have confidence in the integrity of its local
government. Further, to ensure that the Board’s business is conducted in a
manner that is both professional and efficient, it is important that all
participants in the process exercise decorum and civility.

The President/Presiding Officer shall maintain order, decorum, and the fair and
equitable treatment of all speakers. The President/Presiding Officer shall keep
discussions and questions focused on the specific agenda item under
consideration.

Board Members shall perform their duties in accordance with the District’s
processes and rules of order governing the deliberation of public policy issues,
the involvement of the public, and the implementation of policy decisions of
the Board by District Staff. They shall work together collaboratively, assisting
each other in conducting the affairs of the District. Board Members shall fully
participate in public meetings, in both the open and closed sessions, while
demonstrating respect and courtesy to others. Board Members and the General

49

327



Manager shall stay focused, stay on topic, and act efficiently during public
meetings. They shall refrain from interrupting other speakers or otherwise
interfering with the orderly conduct of the meetings.

To preserve the integrity of Board meetings, no person shall engage in
disruptive behavior of another person during a public meeting. Harassment
includes, but is not limited to:

1. Verbal harassment such as racial epithets, derogatory comments, or slurs,
heckling, whistling, yelling, and other similar demonstrations;

2. Physical harassment such as impeding or blocking movement, grabbing,
pushing, slapping, punching, kicking, or otherwise striking the body of
another or an object attached to another’s body. Sexual harassment such as
unwelcome sexual advances, request for sexual favors, and other verbal or
physical conduct of a sexual nature, such as name calling, suggestive
comments, or lewd talks and jokes that unreasonably interferes with an
individual's work performance or has the purpose or effect of creating an
intimidating, hostile, or offensive work environment; and

3. Use of profanity, obscene language, and threats that disrupt, disturb, or
otherwise impede orderly conduct.

If these rules are violated, the President of Presiding Officer may take the
following action:

1. Warn the individual prior to removal that the behavior is disrupting and
failure to cease the behavior will result in their immediate removal.
Behavior which a reasonable person would receive to be an actual threat of
harm or use of force may result in the immediate removal of the individual
without a prior warning.

2. If the behavior persists, the President or Presiding Chair may stop the
meeting and contact the Sheriff's department and order the disrupting party
to sit quietly and observe the remainder of the meeting without additional
input or participation.

3. If the disruptive behavior continues further, the President or Presiding Chair
may request the Sherriff's department remove the individual from the
meeting.

Any person making personal, impertinent, or derogatory remarks, or who shall
become boisterous while addressing the Board, shall be barred from further
audience before the Board at said Meeting by the President/Presiding Officer
unless permission to continue is granted by a majority of the Board.®
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Appendix A
ICMA Code of Ethics
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ICMA Code of Ethics

The mission of ICMA is to create excellence in local governance by developing
and fostering professional local government management worldwide. To
further this mission, certain principles, as enforced by the Rules of Procedure,
shall govern the conduct of every Member of ICMA, who shall:

Tenet 1

Be dedicated to the concepts of effective and democratic local government by
responsible elected officials and believe that professional general management
Is essential to the achievement of this objective.

Tenet 2

Affirm the dignity and worth of the services rendered by government and
maintain a constructive, creative, and practical attitude toward local
government affairs and a deep sense of social responsibility as a trusted public
servant.

Tenet 3

Be dedicated to the highest ideals of honor and integrity in all public and
personal relationships in order that the member may merit the respect and
confidence of the elected officials, of other officials and employees, and of the
public.

Tenet 4

Recognize that the chief function of local government at all times is to serve the
best interests of all people.

Tenet 5

Submit policy proposals to elected officials; provide them with facts and advice
on matters of policy as a basis for making decisions and setting community
goals; and uphold and implement local government policies adopted by elected
officials.

Tenet 6

Recognize that elected representatives of the people are entitled to the credit
for the establishment of local government policies; responsibility for policy
execution rests with the Members.

Tenet?7

Refrain from all political activities which undermine public confidence in
professional administrators. Refrain from participation in the election of the
Members of the employing legislative body.

Tenet 8

Make it a duty continually to improve the Member's professional ability and to
develop the competence of associates in the use of management techniques.
Tenet 9

Keep the community informed on local government affairs; encourage
communication between the citizens and all local government officers;
emphasize friendly and courteous service to the public; and seek to improve the
quality and image of public service.

Tenet 10
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Resist any encroachment on professional responsibilities, believing the member
should be free to carry out official policies without interference, and handle
each problem without discrimination on the basis of principle and justice.
Tenet 11

Handle all matters of personnel on the basis of merit so that fairness and
impartiality govern a member's decisions pertaining to appointments, pay
adjustments, promotions, and discipline.

Tenet 12
Seek no favor; believe that personal aggrandizement or profit secured by
confidential Information, or by misuse of public time is dishonest.
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Appendix B
Referenced Code Citations
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' Gov. Code, § 61000 et seq.
2 Gov. Code, § 61040 (a)

3 Gov. Code, § 61042 (a)

“ Gov. Code, § 61040

* Ibid.

5 Gov. Code, § 1770, subd. (g).
7 Assembly Bill 2449
8 Gov. Code, § 61051.
° Gov. Code, § 61047.

% Gov.
" Ibid.
2 Gov.

B Gift limits are updated every odd year by the Fair Political Practices Commission. This amount
is effective January 1, 2021 - December 31, 2022. Please check with District Counsel to confirm the

Code, § 53232.2

Code, § 87103.

current gift limit.

*“ Ibid.

> Gov.

' Ibid.

7 Gowv.
® Gov.
% Gov.

20 Gov.

21 Gov.
22 Gov.
2 Gov.
2 Gov.

> |bid.

% Gov.
7 Gov.
8 Gov.
2 Gov.

30 Gov.

31 Gov.
32 Gowv.
3 Gov.
3% Gov.
¥ Gov.
3% Gov.
3 Gov.

3 Gov.

3 Gov.

“0 Gov.

“ Gov.
“2 Gov.
“ Gov.

“ Gov.

“ Gov.
4 Gov.
“ Gov.

Code, § 82033.

Code, § 84308.
Code, § 87105.

Code, § 87105, subds. (a)(1)-(3).

Code, § 53235.1 (b)

Code, § 53237.1.

Code, § 1780, subd. (b).
Code, § 1780, subd. (c).
Code, § 1780, subd. (d)(1).

Code, § 1780, subd. (e)(1).
Code, § 1780, subd. (g)(2).
Code, § 1780, subd. (f)(1).
Code, § 1780, subd. (f)(2).
Code, § 87406.3.

Code, § 61044,

Code, § 54959.

Code, § 54960.

Code, § 61045.

Code, § 54954, subd. (b).
Code, § 54954, subd. (e).
Code, § 54956

Code, §54956.5

Code, § 54955

Code, § 54954.5.

Code, § 61045.

Code, § 61043

Code, § 61043, subd. (b).
Code, § 54954.5.

Code, § 54953.

Code, § 61045.

Code, § 54953.5. Gov. Code, § 6250 et seq.
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“8 Gowv.
49 Gov.
0 Gowv.
> bid.
2 Gov.
>3 Gov.
> Gov.
> Gov.
% Gov.
7 Gov.
8 Gov.

% City of Pasadena v. Paine (1954) 126 Cal.App.2d 93.

0 Gov.
T Gov.

Code, § 54957.6
Code, § 549545
Code, § 54954.

Code, § 61045, subd. (c).
Code, § 36937

Code, § 36933

Code, § 54955.

Code, § 54954.2 (b)(3)
Code, § 36934

Code, § 87100 et seq.

Code, § 549543,
Code, § 54957.9.; Senate Bill 1100
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RESOLUTION NO. 2025-42

A RESOLUTION OF THE BOARD OF DIRECTORS OF THE
SAN MIGUEL COMMUNITY SERVICES DISTRICT REVISING THE SAN MIGUEL
COMMUNITY SERVICES DISTRICT BOARD MEMBERS’ HANDBOOK

WHEREAS, on September 22, 2017, the San Miguel Community Services District
(“District”) Board of Directors (“Board”) adopted a handbook for members of the Board and other
District officials (“Handbook”) and most recently revised again on October 24" 2024; and

WHEREAS, the Handbook serves as a reference on adopted practices and procedures
pertaining to Board meetings, committee meetings, Board powers and responsibilities, expected
behavior and decorum, ethical duties, and other matters; and

WHEREAS, the Board desires to make revisions throughout the Board Handbook to include
agenda page numbers and diciplinary procedures, in addition to other formatting and grammerical
errors.

NOW THEREFORE, BE IT RESOLVED, the Board does, hereby, revised the San Miguel
Community Services District Board Members’ Handbook, attached hereto and incorporated as Exhibit
A.

On the motion of Director , seconded by Director , and on the
following roll call vote, to wit:

AYES:

NOES:
ABSENT:
ABSTAINING:

the foregoing Resolution is hereby passed and adopted this day of 2025.

Kelly Dodds, General Manager Ashley Sangster, President Board of Directors

ATTEST: APPROVED AS TO FORM:

Tamara Parent, Board Clerk Christina M Pritchard, Deputy District Counsel
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