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6-9-2016 O & P Committee Agenda 

 

Agenda     
San Miguel Community Services District  

Organization & Personnel Committee  
 

Regular Meeting 
THURSDAY, June 9, 2016  5:00 P.M. 

 
SMCSD Boardroom 1150 Mission St. San Miguel, CA 93451 

 
Cell Phones: As a courtesy to others, please silence your cell phone or pager during the meeting 
and engage in conversations outside the Boardroom. 
 
Americans with Disabilities Act: If you need special assistance to participate in this meeting, 
please contact the CSD Clerk at (805) 467-3388. Notification 48 hours in advance will enable the 
CSD to make reasonable arrangements to ensure accessibility to this meeting. Assisted listening 
devices are available for the hearing impaired.  
 
Public Comment: When public attendance is over ten (10) persons, the following policies 
will go into effect: Any person wishing to address the Board or Standing Committee, please 
complete a “Request to Speak” form located at the podium in the boardroom in order to address 
the Board of Directors on any agenda item. Comments are limited to three minutes, unless you 
have registered with CSD Clerk prior to the meeting. 
If you wish to speak on an item not on the agenda, you may do so under “Oral 
Communications.” Any member of the public may address the Board of Directors on items on 
the Consent Calendar. Please complete a “Request to Speak” form as noted above and indicate 
which item number you wish to address. 
 
Meeting Schedule:  Regular Board of Director meetings are generally held on the fourth 
Thursday of each month at 7:00 P.M in the CSD boardroom. The Agenda’s are posted on the 
CSD’s website at: www.sanmiguelcsd.org 
 

Agendas: Agenda packets are available for the public inspection 72 hours prior to the scheduled 
meeting at the Counter/ San Miguel CSD, Fire Station located at 1150 Mission St., San Miguel, 
during normal business hours. Any agenda-related writings or documents provided to a majority 
of the Board of Directors after distribution of the agenda packet are available for public 
inspection at the same time at the counter/ San Miguel CSD, Fire Station located at 1150 Mission 
St., San Miguel, during normal business hours. 
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I. Call to Order-  5:00 P.M    Chair Green 
II. Pledge of Allegiance 
III. Roll Call:  Directors: Green   Kalvans   

 
IV. Oral and Written Communications: Persons wishing to speak on a matter not 

on the agenda may be heard at this time; however, no action will be taken until 
placed on a future agenda. Speakers are limited to three minutes. Please complete 
a “Request to Speak” form and place in basket provided. 

 
V. AGENDA: 

1. Review and Discuss Draft Amendment to Ordinance No. 01-2013 
adopting amendments to the California Fire Code 2013 edition related to no 
parking restrictions in alleyways. 
 
Staff Recommendation:  Discuss and Consider making recommendations to the 
Board for amending Fire Code 2013 edition. 

 
 M     S     
 

  2. Review and Discuss Section 2020 of Existing Personnel Policies for  
  Recruitment and Hiring of new employees.  
   
  Staff Recommendation:  Discuss and Give Direction to Staff.  
 
  M     S     

 
     VII. COMMITTEE COMMENTS 

 
This section is intended as an opportunity for Committee members to make brief announcements, 

request information from staff, request future agenda item(s) and/or report on their own activities 

related to District business.  No action is to be taken until an item is placed on a future agenda. 

 
VIII. ADJOURNMENT   Time:    

  
 
 ATTEST: 
 
 STATE OF CALIFORNIA  ) 
 COUNTY OF SAN LUIS OBISPO ) ss. 
 COMMUNITY OF SAN MIGUEL ) 

 
 I, Tamara Parent, Account Clerk of San Miguel Community Services District, hereby certify that I caused the 

 posting of this agenda at the SMCSD district office on June 3, 2016 
 

Date:  June 3, 2016 
 

 Tamara ParentTamara ParentTamara ParentTamara Parent            
 Tamara Parent, Account Clerk II / Operations Coordinator 



 

 

 
 

 
San Miguel Community Services District 

Organization & Personnel Committee 
 
 

June 9, 2016                                                    AGENDA ITEM: V. 1 
 
SUBJECT:   Review and Discuss Amending Existing District Fire Code regulations 

pertaining to 2013 CFC, District Ordinance No. 01-2013, Section 503.4 as 
adopted. 

_______________________________________________________________________________ 
STAFF RECOMMENDATION:   
Review and Discuss amending Existing District Fire Code regulations pertaining to 2013CFC, 
District Ordinance No. 01-2013, Section 503.4 and make recommendation to the Board of 
Directors.   
 
BACKGROUND:  
This request was first reviewed by O&P Committee at its March meeting.  At which time, 
Committee asked Staff to research options for fire lane no parking restrictions, specifically 
citation authority in alleys, designated fire  lane locations.   
 
Current District fire code, Ordinance No 01-2013, Section 503.4 states that "the Fire Chief 
and/or his or her authorized representatives shall have the power and authority to remove or 
cause to remove, without notice, any vehicle or object parked or placed in violation of the 
California Fire Code.  The owner of the vehicle or other object removed is responsible for all 
costs for towing, storage and other charges incurred."   
 
The California Fire Code, edition 2013, as adopted by the Board is the authority to regulate use 
of alleyways and designated fire lane locations within the District.  Chief Roberson has a map of 
such designations and locations in San Miguel, which includes but not limited to:  all alleyways 
generally located west of Mission Street and in the White Oaks Mobile Home Park.  These are 
just two examples. 
 
The alleyways are posted as No Parking locations and areas.  However, there are some alleyway 
locations where no parking signage consistently gets removed causing extra time and expense to 
replace a sign.  Posting signage along the alleyway entries also does not nor can such signs 
prevent or regulate off of the alleyways parking of personal vehicles.  Certain no parking signs 
have been removed by unauthorized persons on occasion.  Fire officials do not have a citation 
authority under the CFC or District Ordinance.  However periodic or routine inspections can be 
conducted by fire officials. 



 

 

 
There have been past complaints about personal vehicles parking in a manner causing  a situation 
where potential obstruction of  fire apparatus access may occur.  On those occasions, the Fire 
Chief or Assistant Fire Chief have investigated and initiated action to remove such vehicle 
obstructions with the authority granted by Section 503.4. 
 
ALTERNATIVES: 
In order for the CHP officers, who have vehicle enforcement authority,  to cite and issue a code 
violation ticket to vehicle owners, there needs to be a specific code section included on the 
posted No Parking signs.  There are 32 total signs posted on the identified alleyways and a 
smaller number of designated fire lanes.   
 
Community notice should be sent out spelling out any coming signage and enforcement change.  
Such a notice could be coordinated with monthly billing notices as a separate flyer and provided 
in 2 languages. 
 
Code modifications to Ordinance 01-2013 would also have to conducted as a public hearing at a 
regular meeting.  A propsoed modification to Section 3, subsection O, section 503.4 - 
OBSTRUCTION OF FIRE APPARATUS ACCESS ROADS should consider including the 
following added language to Section:  
 
"All posted No Parking signs located in alleyways and other designated fire lanes shall provide 
this code section for purposes of vehicular or object parked or placed in violation to be cited by a 
law enforcement officer and/or caused to be towed as authorized by Section 503.4 herein." 
 
Staff Recommendation:   
Staff recommends that the Committee discuss and give direction to Staff prior to making a 
recommendation to the Board for action.    
 
PREPARED BY:       
    
Darrell GentryDarrell GentryDarrell GentryDarrell Gentry    
General Manager 
 
Attachment: Ordinance 01-2013   
 
 















































 
 

 
San Miguel Community Services District 

Organization & Personnel Committee 
 
 

June 9, 2016                                                    AGENDA ITEM: V. 2 
 
SUBJECT:   Review and Discuss Existing Section 2020 of District Personnel Policy regarding 

recruitment and hiring policies 
______________________________________________________________________________ 
STAFF RECOMMENDATION:   
Review and Discuss Existing Section 2020 of Personnel Policy regarding recruitment and hiring 
policies and give direction to Staff.   
BACKGROUND:  
This request was initiated by O & P Committee at its March meeting.  The Committee requested 
a review and discussion of existing Personnel policy related to recruitment and hiring 
procedures. 
 
The existing policy in effect is Section 2020 of the existing Personnel Policy.  Regarding Section 
2020, the following language is in effect: 
 
"Applicants for employment shall be evaluated on the basis of their submitted materials, 
personnel interviews and demonstrated ability. The District will only solicit applications when 
position openings exist, or when vacancies or new position openings are anticipated, or when 
employees have tendered letters of resignation or retirement.  Upon completion of  such 
evaluation, the Board will be notified of final applicants, and the General Manager, or designee, 
shall select the applicant to be employed to fill the position opening, and shall promptly notify 
the Board of the name of the person selected. The Board shall review and approve such a 
selection based on background check, drug testing and citizenship verification."   Any change in 
job classification or compensation requires Board action. 
 
The proposed Personnel Policy Manual, which was recommended to Board for action states the 
following revision to recruitment and hiring procedures that are in alignment with State and 
Federal laws on employment: 
Chapter 2.0 Employment Practices, Section 2.2 Recruitment  procedures spells out distinctions in 
open, promotional and continuous employment examinations of applicants.  Section 2.3 Hiring 
procedures require an examination of qualifications of applicant for position, a medical exam, 
drug testing and citizenship verification. 
 



Any change in employment status, such as a job reclassification and/or a change in compensation 
must be first approved by the Board of Director's, such as recently done.  If the Board of 
Director's approves a fiscal year operating budget employment positions, such as the existing 4 
positions plus 2 contract positions, then these positions are considered authorized.  If there are 
new positions proposed, then Board must, first, authorize and approve any new positions and rate 
of compensation prior to recruitment and hiring.  Once a qualified applicant has been selected 
and has completed medical exam, drug testing and citizen verification, then the General Manager 
provides a hiring decision.    
 
Staff Recommendation:   
Staff recommends that the Committee discuss and give direction to Staff.  
 
PREPARED BY:       
    
Darrell GentryDarrell GentryDarrell GentryDarrell Gentry    
General Manager 
 
Attachment: Section 2020 of existing Personnel Policy  



RECRUITMENT NUMBER:  2020 
CHAPTER TWO - EMPLOYMENT EFFECTIVE:  NOVEMBER 2014 

 REVISED 
 

 
SAN MIGUEL COMMUNITY SERVICES DISTRICT EMPLOYMENT 2 000 
PERSONNEL POLICIES   

  

2020 – RECRUITMENT 
 

1. Employment – Hiring 
 
Applicants for employment shall be evaluated on the basis of their submitted 
material(s), personal interview(s), and demonstrated ability.  This District shall 
retain all employment applications for a period of one year, whereupon they shall 
be discarded.  The District will only solicit applications when position openings 
exist, or when vacancies or new position openings are anticipated, or when 
employees have tendered letters of resignation or retirement.  Upon completion of 
such evaluation, the Board will be notified of final applicants, and the General 
Manager, or designee, shall select the applicant to be employed to fill the position 
opening, and shall promptly notify the Board of Directors of the name of the 
person selected.  The Board of Directors shall review and approve such selection.  
If two people are hired on the same day for jobs that have the same rate of pay, it 
must be determined who was hired first.  If two people are hired on the same day 
for different rates of pay, the employee with the higher pay rate will be deemed 
the employee hired first.  
 

2. It is the philosophy of the District to promote from within the District, unless it is 
or would be in the District’s best interest to hire from the outside.    It will be up 
to the General Manager to consider all qualified internal candidates for the open 
position.   

 
3. Employment of Relatives 

The General Manager may disqualify from competition any applicant for 
employment or transfer request where the result of a positive hiring or transfer 
decision would put an employee in direct supervision of (or under the direct 
supervision of) a close family relative: spouses, co-habitants, parents, children, 
and siblings.  

 
4. Pre-Employment Physical Examination 

All offers of employment shall be made contingent upon the respective 
applicant’s successfully passing a physician’s examination and drug test, to be 
provided at District expense.   
 
An applicant shall not be employed until a negative drug screen result is obtained 
and a qualified physician has certified the applicant is qualified to do the type of 
work required by the position being applied for. 


