l San Miguel Community Services District I

Organization & Personnel Committee
Regular Meeting

THURSDAY, July 8, 2016 9:00 A.M.
SMCSD Boardroom 1150 Mission St. San Miguel, CA 934

Cell Phones:As a courtesy to others, please silence youmptelhe or pager during the meeting
and engage in conversations outside the Boardroom.

Americans with Disabilities Act: If you need special assistance to participate is riieeting,
please contact the CSD Clerk at (805) 467-3388ifisation 48 hours in advance will enable the
CSD to make reasonable arrangements to ensuresdmtigsto this meeting. Assisted listening
devices are available for the hearing impaired.

Public Comment: When public attendance is over terf10) persons, the following policies
will go into effect: Any person wishing to address the Board or Stan@loghmittee, please
complete a “Request to Speak” form located at iy in the boardroom in order to address
the Board of Directors on any agenda item. Commargdimited to three minutes, unless you
have registered with CSD Clerk prior to the meeting

If you wish to speak on an item not on the agendayou may do so under “Oral
Communications.” Any member of the public may addréhe Board of Directors on items on
the Consent Calendar. Please complete a “Requé&qtdak” form as noted above and indicate
which item number you wish to address.

Meeting Schedule: Regular Board of Director meetings are generalydhon the fourth
Thursday of each month at 7:00 P.M in the CSD hoard. The Agenda’s are posted on the
CSD'’s website atvww.sanmiguelcsd.org

Agendas:Agenda packets are available for the public ingpact2 hours prior to the scheduled
meeting at the Counter/ San Miguel CSD, Fire Staliicated at 1150 Mission St., San Miguel,
during normal business hours. Any agenda-relatetings or documents provided to a majority
of the Board of Directors after distribution of tlegjenda packet are available for public
inspection at the same time at the counter/ SanuéligSD, Fire Station located at 1150 Mission
St., San Miguel, during normal business hours.

l. Call to Order- 9:00 A.M Chair Green
. Pledge of Allegiance
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[l. Roll Call: Directors: Green Kalvans

V. Oral and Written Communications: Persons wishing to speak on a matter not
on the agenda may be heard at this time; howeweaction will be taken until
placed on a future agenda. Speakers are limitdtée minutes. Please complete
a “Request to Speak” form and place in basket plex\i

V. AGENDA:
1. Review and Discuss Amendments to Section 202&xisting Personnel
Policies for Recruitment and Hiring.

Staff Recommendation: Discuss and Consider making recommendations to the
Board for amending Section 2020 — Existing PersbRogcies for Recruitment

and Hiring.
M S
2. Review and Discuss of continuing District Engeer services.

Staff Recommendation: Discuss and Give Direction to Staff.

M S

3. Review and Discuss of 2016-17 O & P Committ®éork Program.

Staff Recommendation: Discuss and Make Recommendations on Priorities for
2016-17 Committee Annual Work Program.

M S

VI. COMMITTEE COMMENTS:

This section is intended as an opportunity for Committee members to make brief announcements,
request information from staff, request future agenda item(s) and/or report on their own activities
related to District business. No action is to be taken until an item is placed on a future agenda.

Vil. ADJOURNMENT Time:

ATTEST:

STATE OF CALIFORNIA )

COUNTY OF SAN LUIS OBISPO ) ss.

COMMUNITY OF SAN MIGUEL )

I, Tamara Parent, Account Clerk/Operations Coordinaor of San Miguel Community Services District, herby
certify that | caused the posting of this agendatahe SMCSD district office on June 30, 2016

Date: July 1, 2016
[ amara Parent

Tamara Parent, Account Clerk 1l / Operations Coordnator
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San Miguel Community Services District
Organization & Personnel Committee

July 8, 2016 AGENDA ITEM: V.1

SUBJECT: Review and Discuss Amending Section 2020 of District Personnel Policy
regarding recruitment and hiring policies.

STAFF RECOMMENDATION:
Review and Discuss Amending Section 2020 of PeroRolicy regarding recruitment and
hiring policies.

BACKGROUND:

This request was initiated by O & P Committee atNtarch meeting and reviewed at its June
meeting at which time, the Committee directed dtatiring back an amendment to Section 2020
policy related to recruitment and hiring procedures

The existing policy in effect is Section 2020 o tkxisting Personnel Policy. Regarding Section
2020, the following language is in effect until tBeard takes action on the pending Personnel
Policies and Procedures:

"Applicants for employment shall be evaluated oe thasis of their submitted materials,
personnel interviews and demonstrated ability. Disrict will only solicit applications when
position openings exist, or when vacancies or nesitjpn openings are anticipated, or when
employees have tendered letters of resignationetirement. Upon completion of such
evaluation, the Board will be notified of final djgants, and the General Manager, or designee,
shall select the applicant to be employed to ffi# position opening, and shall promptly notify
the Board of the name of the person selected.

An amendment to Section 2020 should incorporatddif@ving change to be added to section:
“The Board shall review and confirm the General Mger's hiring selection based on
background check, drug testing and citizenship fieation and Manager's statement of
gualifications for the selection.”

(continued on next page)
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The pending Personnel Policy Manual that will basidered by the Board at the July 29, 2016
meeting, already states the following language lhitso achieves the change sought by the
Committee:

“Chapter 2.0 Employment Practices, Section 2.2 &gnent procedures spell out distinctions in
open, promotional and continuous employment exatioimg of applicants. Section 2.3 Hiring
procedures require an examination of qualificatiohapplicant for position, background checks,
a medical exam, drug testing and citizenship eiion.” The recruitment and hiring by
General Manager also is to be reviewed and confirbyethe Board of Directors.

Any change in employment status, such as a jolagsification and/or a change in compensation
must also be first reviewed and confirmed by tharBaf Directors.

Staff Recommendation:

Staff recommends that the Committee take no acBgarding an amendment to Section 2020
since the pending Board action regarding a compste revision to the District's Personnel

Policies and Procedures will be considered at tbard@s July 29, 2016 meeting. The new
Personnel Policies and Procedures already incap@rmcedures that are consistent with this

policy.

PREPARED BY:

Darvell Gentry
General Manager
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San Miguel Community Services District
Organization & Personnel Committee

Staff Report

July 8, 2016 AGENDA ITEM: V-2

SUBJECT: Review and Discuss of continuing District Engineer services.

STAFF RECOMMENDATION:
Committee should review and discuss informatioatesl to the continuation of present District
Engineer services for the purpose of making spemtommendations to the Board of Directors.

BACKGROUND:

The Wallace Group (“the firm”) has been providimagd-term contractual District Engineering
services to the District since the District’s fotioa. Oftentimes, over time, The Wallace Group
has provided a sole source bid for various Distragiital and routine projects without competing
bids from other firms.

There is no intent to state or imply that sole seusidding is inappropriate or illegal, but it is
clear that competitive bidding processes were rs#dueffectively or not at all for past
engineering services, except with the firm. Thastpgpractice may or may not have been a lack
of District Purchasing Policies, which were adoptedanuary 201%r due to administrative
decisions with or without Board approval. The gimstances are difficult to trace backward in
time and may be irrelevant at this point in tin¥éhis is a time for re-evaluation.

This item is before the Committee to review thespreg service terms and conditions and to
determine whether or not this is an opportune fionesoliciting competing bidding processes to
be used for future District Engineer services, a@entify any other option that should be
considered. A copy of the existing service agradnseattached for the Committee’s review and
study.

Staff has also provided copies of expenses paithgdfirm for the past 2 years as additional
information. Over the past 2 years, there has lae&on that has increased competitive bidding
with results reducing the reliance on District Eregir to perform work as a sole source contract.
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A review of expenses paid in FY 2015-16 includeftilwing:

1) Monthly Reports by District Engineer = $1,501.86t. 8.9% of total expenses
2) General Engineer work performed = $4,813.15,2&%% of total expenses

3) WWTP Loading/Capacity Evaluation = $4,622.50, 23t6% of total expenses
4) Atlas Mapping Project = $2,944.50, est. 17.6%otdl expenses

5) Other engineering services = $2,965.64, est 1bf7fdtal expenses

A 2-year total for District Engineering servicegar

FY 2014-15 -- $22,317.60
FY 2015-16 -- $16,756,29

As Directors, you may have prior expense repostedi for the firm showing greater expense
totals than those listed herein. There are theviahg options that should be discussed by the
Committee:

1) Continue with the existing service contract withpresent terms and conditions.

2) Recommend the distribution of an RFP for contpeti bids to perform specified
services.

3) Recommend that the present service agreememfliveg Wallace Group be re-opened for
negotiations and new terms.

Fiscal mpact:
There is no fiscal impact associated with thiseevand discussion.

Staff Recommendation:

Staff recommends that the Committee review andudsaevith direction given to Staff, but there
will be future District needs that are likely tajeere different engineering services than currently
being provided in existing contract agreement. isTiR an opportune time to perform this
evaluation and change direction as may be deenf@d@pate and necessary.

PREPARED BY:
Darrell W. Gentry
General Manager

Attachment: 1) Wallace Group existing service agreement
2) 2014-15 and 2015-16 Expense Reports for Wallacesr
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Oocedizat Futy

"SERVICES A AGREEMENT

THIS AGREEMENT made and entered into this__{ 4™ _ day of _FeBRUMRY _, 2000,
by and between the San Miguel Community Services District, a political subdivision and the State of
California, hereinafter referred to as “DISTRICT,” and John L. Wallace of John L. Wallace &
Associates, an Engineering Corporation, hereinafter referred to as “ENGINEER.”

WITNESSETH:

WHEREAS, the DISTRICT des1res to engage the services of a registered c1v11 engineer to
act for the DISTRICT in the capacity of District Engineer, and

WHEREAS, the ENGINEER is a registered civil engineer licensed to practice in the State _
of California and desires to render these professional services to the DISTRICT pursuant to the terms
and conditions herein set forth.

NOW THEREFORE, in consideration of the promises and mutual covenants and agreements
herein contained, the parties do mutually agree as follows:

SECTION1.  Scope of Services

Pursuant to this agreement, ENGINEER shall provide the following services for the
DISTRICT:

A. General engineering advice to and on behalf of District staff;

B. Representation of District at meetings as necessary to properly execute the duties
and/or provide the services listed herein;

C. Review and checking of various maps, plans, permits and other documents;

D. Design; document preparation, contract administration and inspection for District
utility and public works project including (but not limited to) water, lighting, fire
protection and other services that the District is empowered to provide;

E.  Water operations consultation and assistance; and

F. Other services as requested by the District and mutually agreeable to both parties.

SECTION 2.  Use of Assistants/Employees

To the extent reasonably necessary to enable ENGINEER to perform his duties hereunder,
the ENGINEER shall be authorized to engage the services of his assistants or employees which he
may deem proper. The cost of the services to the DISTRICT of such assistants or employees shall



be chargeable to the DISTRICT in accordance with the schedule of fees shown herein or as mutually
agreeable to DISTRICT and ENGINEER.

SECTION 3. ,])irection of Duties to be Performed by Engineer

Services rendered pursuant to this Agreement shall be at the direction and request of the
DISTRICT’S Board of Directors. '

SECTION 4. Engineer’s Schedule of Fees

ENGINEER shall invoice DISTRICT monthly on an hourly and accrued cost basis for
servicesrendered. The DISTRICT hereby agrees to compensate ENGINEER according to the hourly
rates established in Exhibit “A”, less a 15% discount. ENGINEER reserves the right to modify the
hourly rates and direct expenses shown established in Exhibit “A” on or after January 1 of each year
that this contract is in effect provided that those hourly rates and direct expenses may not increase
more than 2.5% per annum without approval by the DISTRICT’S Board of Directors.

SECTIONSS. Indemnity and Limitation of Liability

ENGINEER hereby agrees to, and shall hold DISTRICT, its elective and appointive boards,
officers, agents and employees, harmless and shall defend the same from any liability for damage or
claims for damage, or suits or actions at law or in equity which may arise from ENGINEER's or any
of ENGINEER's employees' or agents’ services under this Agreement, whether such operations be
by ENGINEER or by any one or more persons directly or indirectly employed by, or acting as agent
for ENGINEER, except such loss or damage which was caused by the negligence or willful
misconduct of DISTRICT and provided as follows:

a. That DISTRICT does not, and shall not, waive any rights against ENGINEER
which it may have by reason of the aforesaid hold-harmless agreement, because of the acceptance by
DISTRICT, or the deposit with DISTRICT by ENGINEER, of any of the insurance policies
hereinafter described.

b. That the aforesaid hold-harmless agreement by ENGINEER shall apply to all
damages and claims for damages of every kind, regardless of whether or not such insurance policies
shall have been determined to be applicable to any of such damages or claims for damages.

SECTION 6. Insurance

ENGINEER shall not commence work under this Agreement until it has obtained all insurance
required under this section and such insurance shall have been approved by DISTRICT as to form,
amount and carrier:

a. Public Liability and Property Damage and Other Insurance. ENGINEER shall
take out and maintain during the life of this Agreement such public liability, property damage,



automobile liability and other insurance described below as shall protect DISTRICT, its elective and
appointive boards, officers, agents and employees, and ENGINEER and any agents and employees
performing work covered by this Agreement from claims for damages for personal injury, including
death, as well as from claims for property damage which may arise from ENGINEER's or any
subcontractor’s operations under this Agreement, whether such operations be by ENGINEER or by

anyone directly or indirectly employed by ENGINEER and the amounts of such insurance shall be
as follows:

(1)  Public Liability Insurance. In an amount not less than $1,000,000 per
occurrence for bodily injury and personal injury.

2 Property Damage Insurance. In an amount of not less than
$1,000,000 for damage to the property of each person on account of
any one occurrence.

(3)  Comprehensive Automobile Liability. Beodily injury and property
damage liability coverage per accident.

(4)  Workers’ Compensation Insurance. In the amounts required by law.

(5)  Professional Liability Errors and Omissions Insurance. In an amount
of not less than $1,000,000 on account of any one occurrence.

b. Deductibles and Self-Insured Retentions. Any deductible or self-insured
retention must be declared to, and approved by, DISTRICT. DISTRICT may require that either the
insurer reduce or eliminate such deductibles or self-insured retentions as respects DISTRICT, its
elected or appointed officials, employees, agents or volunteers; or shall procure a bond guaranteeing
payment of all losses, and related investigation, claims administration and legal expenses.

c. Proof of Insurance. ENGINEER shall furnish DISTRICT, concurrently with
the execution hereof, with satisfactory proof of carriage of the insurance required, and adequate legal
assurance that each carrier will give DISTRICT at least thirty (30) days' prior notice of the
cancellation of any policy during the effective period of this Agreement. The certificate or policy of
liability of insurance shall name DISTRICT as an additional insured with ENGINEER.

SECTION 7. Entire Agreement

This Agreement supersedes any and all other agreements, either oral or in writing, between
the parties hereto with respect to the subject matter hereof, and no other agreement, statement, or

promise relating to the subject matter of this Agreement which is not contained herein shall be valid
or binding.

SECTION 8. Amendments to Agreement



This Agreement may be amended from time to time by the mutual written consent of the
DISTRICT and ENGINEER.

SECTION 9. Assignment

Neither this Agreement nor any duties or obligations hereunder shall be assignable by the
ENGINEER without the prior written consent of the DISTRICT.

SECTION10.  Termination

Either party may terminate this Agreement without cause with thirty (30) days prior written
notice provided to the other party.

SECTION 11. Disputes and Attorney’s Fees

If a dispute arises regarding ENGINEER fees pursuant to this contract, and if the dispute
cannot be settled by discussions between ENGINEER and DISTRICT, both agree to attempt to settle
the dispute by mediation through a mediation service before recourse to arbitration. If mediation

does not resolve the dispute, such dispute shall be settled by binding arbitration pursuant to the
Judicial Arbitration rules of the California Code of Civil Procedure.

If any action of law or in equity is brought to enforce or interpret the provisions of this Agreement,

the prevailing party shall be entitled to reasonable attorney fees in additionto any other reliefto which
he may be entitled.

SECTION 12. Status of Manager as Independent Contractor

It is agreed that in the providing of services under this Agreement, ENGINEER is and shall
be acting as an independent contractor, and not as an employee of the DISTRICT in any respect.

SECTION 13. Notices

Any notice required to be given pursuant to the terms and provisions hereofshall bein writing
and shall be sent by first class mail to the District at the following address:

District President
Post Office Box 180
San Miguel, CA 93451



and the ENGINEER at the following address:
John L. Wallace & Associates
4115 Broad Street, Suite B-5
San Luis Obispo, CA 93401

IN WITNESS THEREOF, DISTRICT and the ENGINEER have executed this
Agreement on the day and year hereinabove set forth.

SAN MIGUEL COMMUNITY SERVICES DISTRICT

Ny <

JOHN L. WALLACE & ASSOCIATES

/
John L. ‘b(fallace, President for

John L. Wallace & Associates, an Engineering
Corporation

ATTEST: -~ - By




July 25, 2014

Mr. Dan Gilmore, General Manager
PO BOX 180
San Miguel, California 93451

Subject:- Adjustment of Wallace Group Fee Schedule

0406-0002 (District Engineering); 0406-0004 (Will Serves)
Dear Dan:

Wallace Group appreciates the opportunity to continue services with San Miguel Community

Services District on District Engineering services. In order to recruit and retain qualified staff,

and to keep up with general increases in the cost of providing excellent services to our
valued clients, we have developed a new fee schedule with a modest increase of 5% over our
last rate schedule that has not changed since 2009,

In accordance with Section 4 of our Agreement for Services dated February 14, 2000, we are
notifying you of our intent to employ the attached 2014 fee schedule, effective January 1,
2015. Also as we discussed, we will initiate an update to our Engineering Services Agreement
in the next several months.

Please contact me at (805) 544-4011 should you have any questions;
Yours truly,

WALLACEGROUP

Steven G. Tanaka, PE 49775,C51, CCS, CCCA
Director of Water Resources

Attachment (Rate Schedule 2014 Wallace Group)

" WALLACE GROUP»

CIVIL AND
TRANSPORTATION
ENGINEERING

CONSTRUCTION
MANAGEMENT

LANDSCAPE
ARCHITECTURE

MECHANICAL
ENGINEERING

PLANNING

PUBLIC WORKS
ADMINISTRATION

SURVEYING /
GIS SOLUTIONS

WATER RESOURCES

N SINCE 1554“” )

WALLACE GROUP

A California Corparation

612 CLARION CT
SAN LUIS OBISPO
CALIFORNIA 93401

T 805 544-4011
F 805 544-4294

www.wallacegroup.us



“Exhibit A”
Schedule of Fees

Wallace Group reserves the right to revise this Schedule of Fees on an annual basis, personnel

classifications may be added as necessary. *State established prevailing
services and those rates are subject to change.

Engineering, Design & Support Services:

Assistant Designer/Technician ...........eeeevvnveeeemeeseennssonnnnn, S 65
Designer/Technician - IV ......covvuvieecererrenreneseneeeeseennnnn, S 70
Senior Designer |- .. ..ceuuueerneneeineeeeneeeeeeeeeeeee e, $138
GIS Technical SPECTAliSt ...ccuurrrrruveirieeirreeereerennnneerennnnnsnn, $130
Senior GIS Technical SPECIaliSt........veeeereneeerervennnseeennnnnnn.s $145
Associate ERgineer | - Ilicuu..ereuuuneiiiienneeeeeennneeeeeenesssnn, S 90
ENGINEr I - IV eeuuiiiiiiiiieieeee e eeveeeee e e $135
Senior ENgineer 1 - Mll.....ccvuueieiineiieeiineeeeeeeeneeeeseeeeaos $155
DIFECLON weiieerii ittt e eeeeeeer e e $170
PrinCipal ENGINEEr ....ccuvveriernneriiiieneeeeeeeneneeeesennnnsseennnnn, $182
PrANCIPALL ettt eeereera e $190
Surveying Services:
Associate Survey Technician | - l....cveeeeeeeeenneeeeeeseooseennn, S 80
One-Person GPS/RODOt SUIVEY CreW .......uueeeeeveeeeneseeennnnnnnns $160
TWO-PErson GPS SUIVEY CreW .....cuveeeeieeeneennnreesneneennnnseennn, $243
TWO-PErSoNn SUTVEY CreW ......cvvvenniieeeeennnneeeeennnnnneesemnnnessns $190
THree-Person SUrVEY CreW ........uuvueeeeeneneeeseeeeeeeeeeeeessnnns $272
Survey Technician I - IV .......coorvvivrnirennnreniiiiieeeeseeennnsen. $110
Land SUIVEYOr | -1V ..cevuueirereniieieeieeeeeeeneeeeseee oo, $137
Senior Land SUrveyor | - Ml v...euueeerunnereeneneeenneseesnessenessonn, $155
DIMECEON eirrrrieiiiie et eeteeeeevaee e e e e e e $165
Planning Services:
Associate Planner |- 1l cu.u.veeeueeieiiieneeeeeeeneineeeseeesesssoo, S 80
PlaNNer I - IV woueeiiiiiiiie et e e e $128
Senior PLANNer 1 = Ml .vuveuveurenreneeeeeeeeeeeeseseseseesossoeseeens $155
DITECEON 1ottt e e reee e e $170
Landscape Architecture Services:
Associate Landscape Designer | - ll....u.e.eeeevennnseeeeeeneseennnnn, S 87
DESIGNEN | = IV 1ereiiiiiiiee it e et ee e $110
Landscape ArchiteCt 1 - IV.ociuueeeveiiiieeereneeeneneeeeeeeeeeeeesnnns $130
Senior Landscape Architect |- Ml ...eeeuueeeeeseeoeeeeossooesoen $147
DIMECLOT cevtutniiiiiiiieteerierte et eeeeeeaeeeeee e eeeeennn. $161
WALLACE GROUP

Fee Schedule 2014 rev-00.doc

wage rates may apply to some

Prevailing Wage

..................................
..................................
..................................

..................................

- $134
- $152
- $165

- $100
- $152
- $165

-§ 95
- $131
- $145



“Exhibit A”
Schedule of Fees

Construction Management / Field Inspection Services: Prevailing Wage
Construction INSPECLOr | = IV ....uvvuvinineenreeeneereneeeeeneeennnn $110 - 5134  ............. $125 - $149
Senior Construction INSPECLOr ....vvvvvevenereneeerereeennereneseennnnns $140 s $155
Assistant Resident ENgineer | - ll........uuuevvueerevenneeensnnereennnnns $120 - $130 ............. $135 - $145
Resident ENgineer | - Ill.c.uuueeverenireeeeeeneeeneeneseeenseeenesns $135-5145 .......... ... $150 - $160
Senior Resident Engineer | - Il............... Cerereenteetteeareeaerense $150 - $160 ........... .. 5160 - 5165
DIFECLON cevrtieeriiiciic ettt creeereee e e e e s eeanns ... $170

Public Works Administration Services:

ProJect Analyst = IV .cuuevueeeinierieeeneeneeeneeeeneeees e, $ 91-5139
Senior Project Analyst 1 = [ll.....cveneeeunrenneseeeemeeeeeeeeeseennns $142 - $150
Senior Engineer 111l ..c..vevnieeniiniiineiieeieeeneeennnns reerernrene $155 - $169
Senior Environmental Compliance Specialist | - lll................... $155 - $169

0= ot o PO SR $170

Support Services:
OffiCe ASSISTANT .viieeirriuereitieeeiiieceieerrneerernserenneeonns $ 50
Project Assistant | - lll....cuuuieuneernneiineeineeeneeneneenneeeneonan, $70-$ 86

Additional Professional Services:
Fees for expert witness preparation, testimony, court appearances, or depositions will be billed at

the rate of $300 an hour. As authorized in advance by the client, overtime on a project will be billed
at 1.5 times the employee’s typical hourly rate.

Direct Expenses:
Direct expenses will be invoiced to the client and a handling charge of 15% may be added. Sample
direct expenses include, but are not limited to the following:

e travel expenses ¢ sub-consultant services e agency fees
» delivery/copy services * mileage (per IRS rates) » other direct expenses

Invoicing and Interest Charges: _
Invoices are submitted monthly on an accrued cost basis in accordance with this Fee Schedule. A
finance charge of 1.5% per month may be assessed on all balances that are thirty days past due.

WALLACE GROUP 2
Fee Schedule 2014 rev-00.doc



06/28/16

SAN MIGUEL COMMUNITY SERVICES DISTRICT

Page: 1

of 1

11:29:51 Vendor Detail Query Report I1D: AP200A
For checks paid between: 07/01/15 to 06/30/16
Claim Check Acct.
Doc # Invoice #/Description Date Check Date Amount Inv Date Period PO # Fund Org Acct Object Proj

Vendor #/Name: 313 WALLACE GROUP

CL 1068 1 39334 River rd 08/18/15 15371 08/20/15 45.50 06/11/15 8/15 50 65000 326
CL 1068 2 39334 Monthy Engineering Re 08/18/15 15371 08/20/15 45.50 06/11/15 8/15 50 65000 326
CL 1068 3 39334 Monthy Engineering Re 08/18/15 15371 08/20/15 45.50 06/11/15 8/15 50 65000 326
CL 1069 2 39605 Monthy Engineering Re 08/18/15 15371 08/20/15 182.00 07/14/15 8/15 50 65000 326
CL 1069 3 39605 Monthy Engineering Re 08/18/15 15371 08/20/15 45.50 07/14/15 8/15 40 64000 326
CL 1070 2 39754 Monthy Engineering Re 08/18/15 15371 08/20/15 91.00 08/11/15 8/15 50 65000 326
CL 1070 3 39754 Monthy Engineering Re 08/18/15 15371 08/20/15 91.00 08/11/15 8/15 40 64000 326
CL 1073 2 39606 Atlas Project 08/718/15 15371 08/20/15 130.00 07/14/15 8/15 30 63000 326
CL 1073 3 39606 Atlas Project 08/18/15 15371 08/20/15 981.50 07/14/15 8/15 40 64000 326
CL 1074 3 39335 Atlas Project 08/718/15 15371 08/20/15 416.00 06709715 8/15 40 64000 326
CL 1075 1 39838 Atlas Project 08/18/15 15371 08/20/15 130.00 08/13/15 8/15 50 65000 326
CL 1075 2 39838 Atlas Project 08/718/15 15371 08/20/15 321.00 08/13/15 8/15 40 64000 326
CL 1075 3 39838 Atlas Project 08/18/15 15371 08/20/15 901.00 08/13/15 8/15 20 62000 326
CL 1151 2 39996 Monthy Engineering Re 09/24/15 15467 10/02/15 45.50 09/10/15 9/15 40 64000 326
CL 1151 3 39996 Monthy Engineering Re 09/24/15 15467 10/02/15 136.50 09/10/15 9/15 50 65000 326
CL 1151 4 39997 Atlas Project 09/24/15 15467 10/02/15 65.00 09/10/15 9/15 40 64000 326
CL 1200 1 40230 Monthly Engineering R 10/16/15 15500 10/21/15 91.00 10/09/15 10/15 40 64000 326
CL 1200 3 40230 Monthy Engineering Re 10/16/15 15500 10/21/15 45_.50 10/09/15 10/15 50 65000 326
CL 1279 1 40472 Engineering 05/13/16 15568 11/17/15 1,774.50 11/13/15 11/15 20 62000 326
CL 1445 1 40605 General Engineering 04/21/16 15644 01/04/16 536.15 12/14/15 12/15 20 62500 326
CL 1446 1 40604 General Engineering 04/21/16 15644 01/04/16 910.00 12/14/15 12/15 20 62500 326
CL 1507 1 40790 General Engineering 05/02/16 15668 01/15/16 682.50 01/07/16 1/16 40 64000 326
CL 1507 3 40790 General Engineering 05/02/16 15668 01/15/16 682.50 01/07/16 1/16 50 65000 326
CL 1508 1 40791 Principal Engineering 05/02/16 15668 01/15/16 1,548.80 01/07/16 1/16 40 64000 581
CL 1790 1 40902 General Engineering 02/16/16 15765 03/01/16 113.75 02/09/16 2/16 40 64000 326
CL 1790 3 40902 General Engineering 02/16/16 15765 03/01/16 113.75 02/09/16 2/16 50 65000 326
CL 1791 1 40903 Tract 2527, Will Serv 02/16/16 15765 03/01/16 113.75 02/09/16 2/16 40 64000 326
CL 1791 3 40903 Tract 2527, Will Serv 02/16/16 15765 03/01/16 113.75 02/09/16 2/16 50 65000 326
CL 1875 1 41207 Camp Roberts WW Study 03/17/16 15802 03/25/16 113.75 03/15/16 3/16 40 64000 326
CL 1875 3 41207 Camp Roberts WW Study 03/17/16 15802 03/25/16 22.75 03/15/16 3/16 50 65000 326
CL 1932 1 40904 SMCSD WWTP Capacity E 04/14/16 15828 04/15/16 3,803.50 02/19/16 4/16 40 64000 326
CL 1933 1 41305 SMCSD General Enginee 04/14/16 15828 04/15/16 1,007.34 04/12/16 4/16 40 64000 326
CL 2027 1 41445 Mthly DE Report 05/18/16 15924 05/27/16 295.75 05/09/16 5/16 40 64000 326
CL 2027 3 41445 Mthly DE Report 05/18/16 15924 05/27/16 295.75 05/09/16 5/16 50 65000 326
CL 2028 1 41446 WWTP Capacity Evaluat 05/18/16 15924 05/27/16 819.00 05/09/16 5/16 40 64000 326

Total: 16,756.29
Grand Total: 16,756.29



06/28/16 SAN MIGUEL COMMUNITY SERVICES DISTRICT
11:29:51 . Vendor Detail Query
For checks paid between: 07/01/15 to 06/30/16

Claim Check Acct.
Doc # Invoice #/Description Date Check Date Amount Inv Date Period PO
Vendor #/Name: 313 WALLACE GROUP
CL 1068 1 39334 River rd 08/18/15 15371 08/20/15 45.50 06/11/15 8/15
CL 1068 2 39334 Monthy Engineering Re 08/18/15 15371 08/20/15 45.50 06/11/15 18/15
CL 1068 3 39334 Monthy Engineering Re 08/18/15 15371 08/20/15 45.50 06/11/15 8/15
CL 1069 2 39605 Monthy Engineering Re 08/18/15 15371 08/20/15 182.00 07/14/15 8/15
CL 1069 3 39605 Monthy Engineering Re 08/18/15 15371 08/20/15 45.50 07/14/15 8/15
CL 1070 2 39754 Monthy Engineering Re 08/18/15 15371 08/20/15 91.00 08/11/15 8/15
CL 1070 3 39754 Monthy Engineering Re 08/18/15 15371 08/20/15 91.00 08/11/15 8/15
CL 1073 2 39606 Atlas Project 08/18/15 15371 08/20/15 130.00 07/14/15 8/15
CL 1073 3 39606 Atlas Project 08/18/15 15371 08/20/15 981.50 07/14/15 8/15
CL 1074 3 39335 Atlas Project 08/18/15 15371 08/20/15 416.00 06/09/15 8/15
CL 1075 1 39838 Atlas Project 08/18/15 15371 08/20/15 130.00 08/13/15 8/15
CL 1075 2 39838 Atlas Project 08/18/15 15371 08/20/15 321.00 08/13/15 8/15
CL 1075 3 39838 Atlas Project 08/18/15 15371 08/20/15 901.00 08/13/15 8/15
CL 1151 2 39996 Monthy Engineering Re 09/24/15 15467 10/02/15 45.50 09/10/15 9/15
CL 1151 3 39996 Monthy Engineering Re 09/24/15 15467 10/02/15 136.50 09/10/15 9/15
CL 1151 4 39997 Atlas Project 09/24/15 15467 10/02/15 65.00 09/10/15 9/15
CL 1200 1 40230 Monthly Engineering R 10/16/15 15500 10/21/15 91.00 10/09/15 10/15
CL 1200 3 40230 Monthy Engineering Re 10/16/15 15500 10/21/15 45.50 10/09/15 10/15
CL 1279 1 40472 Engineering 05/13/16 15568 11/17/15 1,774.50 11/13/15 11/15
CL 1445 1 40605 General Engineering 04/21/16 15644 01/04/16 536.15 12/14/15 12/15
CL 1446 1 40604 General Engineering 04/21/16 15644 01/04/16 910.00 12/14/15 12/15
CL 1507 1 40790 General Engineering 05/02/16 15668 01/15/16 682.50 01/07/16 1/16
CL 1507 3 40790 General Engineering 05/02/16 15668 01/15/16 682.50 01/07/16 1/16
CL 1508 1 40791 Principal Engineering 05/02/16 15668 01/15/16 1,548.80 01/07/16 1/16
CL 1790 1 40902 General Engineering 02/16/16 15765 03/01/16 113.75 02/09/16 2/16
CL 1790 3 40902 General Engineering 02/16/16 15765 03/01/16 113.75 02/09/16 2/16
CL 1791 1 40903 Tract 2527, Will Serv 02/16/16 15765 03/01/16 113.75 02/09/16 2/16
CL 1791 3 40903 Tract 2527, Will Serv 02/16/16 15765 03/01/16 113.75 02/09/16 2/16
CL 1875 1 41207 Camp Roberts WW Study 03/17/16 15802 03/25/16 113.75 03/15/16 3/16
CL 1875 3 41207 Camp Roberts WW Study 03/17/16 15802 03/25/16 22.75 03/15/16 3/16
CL 1932 1 40904 SMCSD WWTP Capacity E 04/14/16 15828 04/15/16 3,803.50 02/19/16 4/16
CL 1933 1 41305 SMCSD General Enginee 04/14/16 15828 04/15/16 1,007.34 04/12/16 4/16
CL 2027 1 41445 Mthly DE Report 05/18/16 15924 05/27/16 295.75 05/09/16 5/16
CL 2027 3 41445 Mthly DE Report 05/18/16 15924 05/27/16 295.75 05/09/16 5/16
CL 2028 1 41446 WWTP Capacity Evaluat 05/18/16 15924 05/27/16 819.00 05/09/16 5/16
. Total: 16,756.29
Grand Total: 16,756.29
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San Miguel Community Services District
Organization & Personnel Committee

Staff Report

July 8, 2016 AGENDA ITEM: V-3

SUBJECT: Review and Discuss Preliminary 2016-17 Committee Work Program.

STAFF RECOMMENDATION:
Committee should discuss and review a preliminatnly of proposed 2016 Work Program
items involving Organization & Personnel Committee.

BACKGROUND:

This item was presented for discussion by O & P @diee for purpose of presenting a
comprehensive listing to the Board as a part ofAhaual Work Program items in July. The
purpose of developing an Annual Work Program iseb priorities from and for all Standing
Committees as well as the Board. This Work Prognalinalso achieve a measurable metric for
assessing performance and assuring the Board goalsobjectives are listed clearly and
precisely for advanced planning and budgeting. Milyuagreed-upon Annual Work Program
items can facilitate tracking and monitoring byr&li;mg Committees, Board Members, District
Staff and the public.

In the past, the District has used a “punch listagproach has been a discussion item by Board
Members as well as Committees. This “punch lipfiraach is often seen as less formal and less
precise for planning, work programming and budgeparposes. The Annual Work Program
will be replacing this “punch listing” concept aode.

Staff is requesting the Organization & Personnein@uttee to discuss a proposed listing to be
used in 2016-17. The proposed listing items argvehan the attached list. Committee Members
should complete a final review of the identifiednits and forward a recommendation to Board
for adoption as a District 2016-17 Annual Work Reog.

Fiscal Impact:

There is no fiscal impact associated with the isgtiind development of an Annual Work
Program since the task is to provide a compreherisiting for planning and budgeting
purposes.
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Staff Recommendation:
Staff recommends that the Committee review andudscthe proposed 2016-17 O & P

Committee Work Program items.

PREPARED BY:
Darrell W. Gentry
General Manager

Attachment: O & P Committee 2016-17 Work Prograst L

(continued on next page)
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1)

2)

3)
4)

5)

6)

7)

8)

O & P Committee
2016-17 Work Program List

Conduct a 2016-17 Review and Assessment of VehiaeEquipment per District’s
Vehicle & Equipment Replacement Policy.

Review a preliminary revision to District’s Disastireparedness Plan as it pertains to
organization and personnel.

Conduct annual site visits to all District fagég with Staff.
Discuss District Engineer services.

Review of District Master Plan of Facilities, Curteand Projected with District Staff and
District Engineer.

Review and update of District Records Retentiondyol

Review of Board of Directors Handbook on Board sulguidelines and practices for
conflict of interest, board values and ethicse rhd responsibilities and other topics.

Review of GM strategy plan for operations and penfince measurement metrics.
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