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April 23, 2026 AGENDA ITEM: 10.3

Board of Directors
Staff Report

 

SUBJECT:  Establish the dates for applications and sales of "Safe and Sane" fireworks, for the 2026
calendar year by Resolution (Approve by 3/5 vote) (Pg 163-169)

SUGGESTED ACTION:  Staff recommends that the Board of Directors adopt a Resolution
establishing the dates for applications and sales duration of "Safe and Sane" fireworks during the 2026
calendar year.
 
 

DISCUSSION:

The District's adopted Fire Code allows for the sale of “Safe and Sane” fireworks from 12:00 PM July
1st to July 4th at 11:59 PM, as defined in Ordinance No. 01-2023.

The filing period for the acceptance of permits for firework sales applications of “Safe and Sane"
Fireworks, shall be Friday, May 1st, 2026 through Friday, June 5 th, 2026 by close of business as the
permit filing period for fireworks applications.  Only complete applications will be accepted by the
Board Clerk at 1765 Bonita Place San Miguel, CA. 93451 during business hours. No incomplete
applications will be accepted. ALL fireworks applications that are received after that time will be
rejected.  The State Fire Code limits the use of fireworks to July 4th only.

FISCAL IMPACT:
Not collecting the proposed permit fees will result in a negative impact in the revenue budget line item
20-40300 in the amount of $4,346.00.
Permit fees collected offset the actual cost to provide additional staffing of the fire department during
the selling period. 
A two thousand two hundred fifty-three dollar ($2,253.00) non-refundable permit fee per permit based
on 2 permits shall be due and payable upon submittal of the permit application, is to be charged to those
organizations that desire to sell “Safe and Sane” fireworks, in order to cover the District’s reasonable
costs in administering and enforcing the provisions of Ordinance 01-2023. The total of fees collected
shall not exceeded or be less than four thousand five hundred and fifty-three dollars $4,506.00 for any
single permit or cost shared equally for up to 3 permits shall be collected by the District. These fees
shall be non-refundable.

PREPARED BY: Scott Young
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RESOLUTION NO. 2026-XX 

 

A RESOLUTION OF THE BOARD OF DIRECTORS OF THE 

SAN MIGUEL COMMUNITY SERVICES DISTRICT 

ESTABLISHING THE DATES TO SELL “SAFE AND SANE” FIREWORKS, 

AND THE APPLICATION PERIOD FOR CALENDAR YEAR 2026 

 

WHEREAS, the San Miguel Community Services District was initially formed and established 

on the first day of February 2000, and 

 

WHEREAS, the Board of Directors, adopted Ordinance 01-2023 establishing a “Safe and Sane” 

Fireworks Program and authorizing the sale and use of “Safe and Sane” fireworks in San Miguel, and 

 

WHEREAS, Ordinance 01-2023 established the period to use or discharge “Safe and Sane” 

fireworks as only on July 4th in each year, and 

 

WHEREAS, the Board of Directors desires to establish the period to sell “Safe and Sane” 

fireworks as 12:00 pm Wednesday, July 1st through 11:59 pm Saturday, July 4th for the 2026 calendar 

year only 

 

WHEREAS, the Board of Directors desires to establish the period to apply to sell “Safe and 

Sane Fireworks” commencing application period from Friday, May 1st through close of business on 

Friday, June 5th for the 2026 calendar year only. 

 

NOW, THEREFORE, THE BOARD OF DIRECTORS OF THE SAN MIGUEL 

COMMUNITY SERVICES DISTRICT DOES HEREBY ASSERT, DECLARE AND 

PROCLAIM that the period to sell “Safe and Sane Fireworks” in San Miguel is, 12:00 pm Wednesday, 

July 1st through 11:59 pm Saturday, July 4th for the calendar year 2026 and the application period for 

the sale of “Safe and Sane Fireworks” is Wednesday May 1st, through Friday, June 5th at close of 

business for the calendar year 2026. 

 

Signature on next page 
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2 

 

 

On the motion of Director  _________ seconded by Director _________ and on the following roll call 

vote, to wit: 

 

AYES:     

  NOES:     

ABSENT:  

ABSTAINING:  

VACANCY: 1 

 

The foregoing Resolution is hereby passed and adopted this ______ day of _______, 2026. 

 

 

 

 

__________________________   ___________________________________ 

   Scott Young, Fire Chief                 Ashley Sangster, President Board of Directors 

 

 

 

 

ATTEST:      APPROVED AS TO FORM: 
 

 

 

____________________________  _________________________________________ 

Tamara Parent, Board Clerk    Christina M. Pritchard, Deputy General Counsel 
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_____________________________________________________________________ 
 

REQUEST FORM FOR THE SALE OF SAFE AND SANE FIREWORKS FOR 
Wednesday July 1st, 2026 - Saturday July 4th, 2026 

 
Name of Organization or Business ___________________________________________ 

Address ________________________________________________________________ 

Phone Number _____________________ (work)  _____________________________________(home) 

 
Responsible Party ________________________________________________________ 

Address ________________________________________________________________ 

Phone Number _____________________ (work)  _____________________________________(home) 

 
Location of Proposed Booth ________________________________________________ 
 

 
 
Upon acceptance, you must furnish the following: 

1. A $2,253.00 non-refundable permit fee. 

2. A clean-up deposit of $500.00.  This amount is refundable providing your group 

participates in a District-wide clean-up program.  Date and time of cleanup will be 

identified at the pre-sales meeting. 

3. Turn in a completed property owner's release. 

4. Certificate of Insurance policy of public liability and property damage insurance, with 

no deductible, with limits of bodily injury of not less than one million dollars 

($1,000,000) for one person or three million dollars ($3,000,000) for each occurrence 

annually and with a limit of property damage liability of not less than one million 

dollars ($1,000,000) for each occurrence 

5. Proof of license from the State Fire Marshall. 

6. Attend a pre-sales meeting at the San Miguel Fire with the Fire Chief. 

7. Obtain a temporary seller's permit from the State Board of Equalization. (Permit must 

be available for inspection prior to booth opening, and for the duration of the approved 

sales period) 

 

 

SAN MIGUEL FIRE DEPARTMENT 
PO BOX 180 

1150 MISSION STREET 
SAN MIGUEL, CA 93451 

(805) 467-3300 
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_____________________________________________________________________ 
 

PROPERTY OWNER'S RELEASE FORM 
 

SAN MIGUEL COMMUNITY SERVICES DISTRICT 
AND 

SAN MIGUEL FIRE DEPARTMENT 
 

 
Permission is hereby granted to ______________________________________________ 
 
and ____________________________________________________________________ 
 
for the exclusive right to use the property located at ______________________________ 
 
APN# ___________________________for their ___________________ fireworks stand. 
 (DATE) 
 
 
It is understood that this sale will be conducted in accordance with all San Miguel 
Community Services District, San Luis Obispo County, and California State regulations 
pertaining to the sale of Safe and Sane Fireworks. 
 
 
 
Signature _______________________________________________________________ 
 
Printed Name ____________________________________________________________ 
 
Date ___________________________________________________________________ 
 
Property Owner's Name ____________________________________________________ 
 
Property Owner's Address __________________________________________________ 
 
Business Phone _________________________ Home Phone ______________________ 
 

SAN MIGUEL FIRE DEPARTMENT 
PO BOX 180 

1150 MISSION STREET 
SAN MIGUEL, CA 93451 

(805) 467-3300 
(805) 467-9212 FAX 
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_____________________________________________________________________ 
 

REGULATIONS FOR FIREWORKS STANDS 
 
 
In order to provide a reasonably safe establishment for the sale of approved "Safe and Sane" 
fireworks, the following rules shall be observed: 
 
1. THESE REGULATIONS SHALL BE POSTED IN A CONSPICUOUS 

LOCATION INSIDE THE FIREWORKS STAND. 
 
2. No "Safe and Sane " fireworks shall be sold or offered for sale except from twelve 

o'clock noon on the 1st day of July, to eleven-fifty-nine o'clock on the 4th day of July of 
the current year.  (Health and Safety Code 12703).  No fireworks shall be sold to anyone 
less than 18 years of age. 

 
3. No "Safe and Sane" fireworks shall be sold or offered for sale at retail, unless the fuses 

or other igniting devices are protected by approved protective caps, or each item or 
group of items is enclosed or sealed in a package bearing the State Fire Marshall's Seal 
of Registration, upon which the wholesaler's license number appears.  (Health and 
Safety Code 12704). 

 
4. No fireworks stand shall be located within 100 feet of any gasoline station, repair 

garage, or property which is designated as "hazardous" by the San Miguel Fire 
Department.  Stands shall be at least fifty (50) feet from any other structure, unless 
approved by the San Miguel Fire Department. 

 
5. No person shall allow any rubbish to accumulate, or a fire nuisance to exist, on any 

premises where fireworks are stored or sold. 
 
6. No less than two (2) remotely located exit ways shall be provided from each stand. 

Such exit ways shall be clearly marked and shall be free of any obstruction at all times. 
Exceptions may be granted by the Fire Chief due to the size of booth. 

 
7. One (1) 2A10BC fire extinguisher, or a water extinguisher of two and a half-gallon 

capacity, shall be mounted conspicuously at each exit. 
 
 
 

SAN MIGUEL FIRE DEPARTMENT 
PO BOX 180 

1150 MISSION STREET 
SAN MIGUEL, CA 93451 

(805) 467-3300 
(805) 467-9212 FAX 
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8. A solid barrier covering or wire screen, with a maximum one-quarter inch (1/4") mesh 
shall protect the front of the stand. Openings in the "barrier" - for the transfer of 
merchandise - shall be no greater than 20" x 10".  When the openings are not being 
used, a door of solid material of one-quarter inch (1/4") wire mesh shall be used to 
cover the opening. 

 
9. "NO SMOKING" signs shall be posted at conspicuous locations.  Smoking shall be 

prohibited within twenty-five (25) feet of fireworks stands. 
 
10. No person under the age of 18 shall sell, or handle for sale, any classification of 

fireworks, or be within the stand. 
 
11. Flammable liquids and electrical generators shall not be located within twenty-five (25) 

feet of the stand.  The generator shall be shut down when refilling.  A 2A10-BC fire 
extinguisher shall be located nearby, for use on a possible flammable liquid fire 
involving the generator or flammable liquids. 

 
12. No person shall be allowed in the stand at night when the stand is closed. 
 
13. Any merchandise stored outside the booth shall be stored in a metal container approved 

by the Fire Chief.  Merchandise may only be stored at the location approved by this 
permit. 

 
14. There shall be an adult on site at all times when fireworks are stored either in the booth 

or in a storage container. 
 
15. Barricades shall be erected where there is a hazard of vehicles running into the stand. 
 
16. All door-latching devices shall be approved by the San Miguel Fire Department before 

occupying the stand.  At no time can an exit be locked from the outside when booth is 
open for business. 

 
17. The permittee must require each purchaser of “safe and sane” fireworks to sign a 

statement that such purchaser is 18 years of age or older and that such fireworks will 
not be used by anyone less than 18 years of age or older without adult supervision. 

 
 
THE RULES LISTED ABOVE ARE A PARTIAL LIST OF RULES GOVERNING 
THE SALE AND HANDLING OF FIREWORKS.  A COMPLETE LIST CAN BE 
FOUND IN SMCSD ORDINANCE 01-2023 AND IN THE HEALTH AND SAFETY 
CODE, CHAPTER 7.  FOR THE SAFETY OF THE GENERAL PUBLIC, THESE 
RULES WILL BE RIGIDLY ENFORCED.  THE FIRST VIOLATION WILL 
RESULT IN AN IMMEDIATE 24-HOUR CLOSURE; THE SECOND OFFENSE IS 
CAUSE FOR IMMEDIATE WITHIDRAWAL OF YOUR PERMIT TO SELL FOR 
THIS YEAR. 
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April 23, 2026 AGENDA ITEM: 10.4

Board of Directors
Staff Report

 

SUBJECT:  Review and approve "Safe and Sane" fireworks permit fees for the 2026 calendar year by
Resolution. (Approve by 3/5 vote) (Pg. 170-173)

SUGGESTED ACTION:  Review and approve a resolution establishing "Safe and Sane" fireworks
permit fees for calendar year 2026.

DISCUSSION:

The District receives applications for the sale of Safe & Sane fireworks from the non-profit groups
located within San Miguel as a fundraising event for various community sponsored programs.

Permit fees are collected to assure adequate emergency response personnel are available throughout the
sales duration. The fees collected offset the District's cost for Fire Department personnel. Fees are based
on the current Firefighter Stand By Pay rate. The required fee shall be set at $2,253.00 per booth in
order to recover the direct cost for staffing during the four days sales duration.

This year 2026, Staff is recommending that the Board set permit fees as follows:

1. A two thousand two hundred fifty-three dollar ($2,253.00) non-refundable permit fee per permit
based on 2 permits shall be due and payable upon submittal of the permit application, is to be
charged to those organizations that desire to sell “Safe and Sane” fireworks, in order to cover the
District’s reasonable costs in administering and enforcing the provisions of Ordinance 01-2023.
The total of fees collected shall not exceeded or be less than four thousand five hundred and six
dollars $4,506.00 for any single permit or cost shared equally for up to 3 permits shall be
collected by the District. These fees shall be non-refundable.

2. A $500 clean-up fee is to be charged, which may be refunded in whole or in part if the sale
location and public areas where “Safe and Sane” fireworks are used are free of used and spent
fireworks and related materials by July 5, as determined by the General Manager.

3. The permittee shall furnish to the General Manager a policy of public liability and property
damage insurance; with no deductible, with limits of bodily injury of not less than one million
dollars ($1,000,000) for one person or three million dollars ($3,000,000) for each occurrence
annually and with a limit of property damage liability of not less than one million dollars
($1,000,000) for each occurrence as payment for damages to persons or property which may
result from, or be caused by, any negligence on the part of the permittee or his or its agents,
servants, employees, or subcontractors.

4. The District and its officers, directors, and employees shall be named as additional insured under
such public liability policy. A certificate of insurance consistent with the above shall be presented
prior to sale and shall provide that the insurer will not cancel or reduce the coverage without
thirty (30) days prior written notice to the District.

FISCAL IMPACT:
Not collecting the proposed permit fees will result in a negative impact in the revenue budget line item
20-40300 in the amount of $4,346.00.
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A two thousand two hundred fifty-three dollar ($2,253.00) non-refundable permit fee per permit based
on 2 permits shall be due and payable upon submittal of the permit application, is to be charged to those
organizations that desire to sell “Safe and Sane” fireworks, in order to cover the District’s reasonable
costs in administering and enforcing the provisions of Ordinance 01-2023. The total of fees collected
shall not exceeded or be less than four thousand five hundred and six dollars $4,506.00 for any single
permit or cost shared equally for up to 3 permits shall be collected by the District. These fees shall be
non-refundable.
 

PREPARED BY: Scott Young
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Page 1 of 2 

 

 

RESOLUTION NO. 2026-XX 

 

A RESOLUTION OF THE BOARD OF DIRECTORS OF THE  

SAN MIGUEL COMMUNITY SERVICES DISTRICT 

ESTABLISHING FEES FOR THE SALE AND USE OF 

“SAFE AND SANE” FIREWORKS IN SAN MIGUEL 

 

WHEREAS, the San Miguel Community Services District was initially formed and 

established on February 1, 2000; and 

 

WHEREAS, the Board of Directors, adopted Ordinance 01-2023 establishing a “Safe 

and Sane” Fireworks Program and authorizing the sale and use of “Safe and Sane” fireworks in 

San Miguel, and 

 

WHEREAS, it is necessary to establish a fee schedule for the sale of “Safe and Sane” 

fireworks in San Miguel. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF DIRECTORS OF 

THE SAN MIGUEL COMMUNITY SERVICES DISTRICT AS FOLLOWS: 

 

1. A two thousand two hundred fifty-three dollar ($2,253.00) non-refundable permit fee per permit 

based on 2 permits shall be due and payable upon submittal of the permit application, is to be 

charged to those organizations that desire to sell “Safe and Sane” fireworks, in order to cover the 

District’s reasonable costs in administering and enforcing the provisions of Ordinance 01-2023. 

The total of fees collected shall not exceed or be less than four thousand five hundred and fifty-

three dollars ($4,506.00) for any single permit or cost shared equally for up to 3 permits which 

shall be collected by the District. These fees shall be non-refundable. 

2. A $500 clean-up fee is to be charged, which may be refunded in whole or in part if the sale 

location and public areas where “Safe and Sane” fireworks are used are free of used and spent 

fireworks and related materials by July 5, as determined by the General Manager. 

3. The permittee shall furnish to the General Manager a policy of public liability and property 

damage insurance; with no deductible, with limits of bodily injury of not less than one million 

dollars ($1,000,000) for one person or three million dollars ($3,000,000) for each occurrence 

annually and with a limit of property damage liability of not less than one million dollars 

($1,000,000) for each occurrence as payment for damages to persons or property which may result 

from, or be caused by, any negligence on the part of the permittee or his or its agents, servants, 

employees, or subcontractors. 

4. The District and its officers, directors, and employees shall be named as additional insured under 

such public liability policy. A certificate of insurance consistent with the above shall be presented 

prior to sale and shall provide that the insurer will not cancel or reduce the coverage without thirty 

(30) days prior written notice to the District. 

 

 

 Signature on next page 
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Page 2 of 2 

 

 

 

On the motion of Director  _________ seconded by Director _________ and on the following 

roll call vote, to wit: 

 

 

 

AYES:     

  NOES:     

ABSENT:  

ABSTAINING:  

VACANCY: 1 

 

The foregoing Resolution is hereby passed and adopted this ______ day of _______, 2026. 

 

 

 

 

__________________________  ___________________________________ 

   Kelly Dodds, General Manager     Ashley Sangster, President Board of Directors 

 

 

 

 

ATTEST:      APPROVED AS TO FORM: 
 

 

 

____________________________  _________________________________________ 

Tamara Parent, Board Clerk    Christina M. Pritchard, Deputy General Counsel 
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April 23, 2026 AGENDA ITEM: 10.5

Board of Directors
Staff Report

 

SUBJECT:  Adoption of  job descriptions for Fire Captain, Fire Engineer, and Firefighter for the San
Miguel Community Services District Fire Department (Approve by 3/5 Vote) (Pg. 174-185)

SUGGESTED ACTION:  Review and adopt job descriptions for Fire Captain, Fire Engineer, and
Firefighter for the San Miguel Fire Department by approval of the attached resolution.

DISCUSSION:
The attached job descriptions are being brought forward for approval in the event that fulltime positions
become available in the future via budgetary process or grant funding.   

FISCAL IMPACT:
Minimal cost related to development and review of the provided job descriptions by staff and legal
counsel. 

PREPARED BY: Scott Young
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{CW117460.1} (SY 3-24-2026)  

 

 

DEPARTMENT: FIRE 
_____________________________________________________________________  
TITLE:   Fire Captain 
 
REPORTS TO:  Fire Chief  
FLSA:   Non-Exempt    
CONFIDENTIAL:  Yes 
_____________________________________________________________________  
SUPERVISORY RESPONSIBILITIES  
DIRECT:   Engineers, Firefighters, cadets and volunteers. 
INDIRECT:   None 
    

MINIMUM QUALIFICATION REQUIREMENTS: 
Unless required by law, experience and education may be substituted for each other upon 
approval by the Fire Chief. 
 
EDUCATION:  
Completion of a Cal Fire PCF / Volunteer Firefighter Academy or equivalent, or 
completion of an accredited course earning a Firefighter II certificate issued by the Office 
of the State Fire Marshal. Must be trained as an Emergency Medical Responder, 
Professional Rescuer, CPR Certified and or Emergency Medical Technician. Completion 
of Driver Operator 1A, & 1B Certification or equivalent, and or possess a DMV Firefighter 
Endorsement or Commercial Driver’s License.  
 
EXPERIENCE:  
Four years of suppression and emergency response experience as an Engineer / 
Operator PCF or one year as a fulltime Engineer.  
 
LICENSES, CERTIFICATIONS, & CERTIFICATES: 
Must possess a current valid Driver’s license with the required endorsements. 
Must pass a Department Physical Agility Performance Test.  
 
DESIREABLE QUALIFICATIONS: 

 Knowledge of the principles and practices of firefighting.  

 Knowledge of departmental apparatus, tools, and equipment and their proper use. 

 Must have ability to obtain a Company Officers Certification or equivalent within 12 
months after commencement of employment.  

 Must be able to perform in accordance with explicit instructions and procedures 
while balancing with initiative and independent judgement.  
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{CW117460.1} (SY 3-24-2026)  

 Respond rapidly to alarms at varying times of the day or night.  
______________________________________________________________________ 
CONTACT RESPONSIBILITY: 
Internal: Must be proficient in daily operational functions including equipment 
maintenance, equipment operations, fire and EMS report writing, facilities maintenance, 
and team building skills.    
 
External: Communicates with a diverse range of people in public during highly stressful 
conditions.  
______________________________________________________________________ 
PHYSICAL REQUIREMENTS: 
 

 Raise and traverse ladders weighing 75 pounds at varying heights.  

 Move and advance a charged hose line weighing 180 pounds. 

 Maintain control of flowing hose line for long periods and shut off a flowing line.  

 Search for fire victims in various positions and ability to move them to safety over 
varying terrains for considerable distances. 

 Operate a power saw in varying positions.  

 Use of tools to remove walls and ceilings utilizing pushing and pulling motions for 
long periods of time. 

 Use extrication equipment.  
______________________________________________________________________ 
ENVIRONMENTAL CONDITIONS: 
Withstand strenuous conditions such as smoke, fire, heat, low to no visibility, and 
cramped spaces. May also be exposed to extreme cold and/or wet conditions. Use of 
chemical extinguishers and other portable fire ground related equipment.  
______________________________________________________________________ 
DETAILED DUTIES AND RESPONSIBILITIES: 
 
Under the general direction of the Fire Chief, the Fire Captain will respond to reported 
fires to extinguish and prevent fire spread. Fire Captain will also respond to hazardous 
material incidents and medical emergencies including special rescue situations.  
 
ESSENTIAL FUNCTIONS: 
 
35% Responds to emergency calls including wild land and structural fires, administering 

basic life support, hazmat incidents and fire alarms and take action as required.   
 
25% Conducts fire prevention and inspection duties; fire hydrant inspections; reporting 

systems testing. Participates in fire management control burns and follow 
approved pre-plan, after-action reporting and documentation requirements. 
Investigates fires to determine cause and make preventative measure 
recommendations.  
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{CW117460.1} (SY 3-24-2026)  

25%  Attend job related courses and drills related to emergency response techniques 
such as operating fire pumps, auxiliary fire equipment and performs hazardous 
tasks under emergency conditions and other departmental trainings as required. 

 
15% Clean and wash station walls, floors and windows. Empty trash cans, clean 

bathrooms, wash, dry and maintain fire hose, wash clean and polish fire 

apparatus and keep their personal safety gear and equipment always in the state 

of readiness.  

 
PERIPHERAL FUNCTIONS: 
 
Preventative maintenance, inspections, and minor repairs on firefighting equipment. 
Install, maintain, and recharge fire extinguishers. Conduct fire drills. Participate in fire 
prevention activities in the community as needed. 
 
The candidate must be able to satisfactorily perform the essential functions of this position 
with or without reasonable accommodations. Any request for accommodation should be 
directed to the Fire Chief. 
 
_______________________________________________________________________________ 

(End of Description for Fire Captain) 
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{CW117460.1} SY 4-2026  

 

 

DEPARTMENT: FIRE 
_____________________________________________________________________  
TITLE:   Fire Engineer 
 
REPORTS TO:  Fire Chief and Fire Captain 
FLSA:   Non-Exempt 
CONFIDENTIAL:  Yes   
_____________________________________________________________________  
SUPERVISORY RESPONSIBILITIES  
DIRECT:   None 
INDIRECT:   In absence of Fire Chief or Fire Captain provides direction to firefighters 
cadets and volunteers. 
    

MINIMUM QUALIFICATION REQUIREMENTS: 
Unless required by law, experience and education may be substituted for each other upon 
approval by the Fire Chief. 
 
EDUCATION:  
Completion of a Cal Fire PCF / Volunteer Firefighter Academy or equivalent, or 
completion of an accredited course earning a Firefighter II certificate issued by the Office 
of the State Fire Marshal. Must be trained as an Emergency Medical Responder, 
Professional Rescuer, CPR Certified and / or Emergency Medical Technician. Completion 
of Driver Operator 1A, & 1B Certification or equivalent, and or possess a DMV Firefighter 
Endorsement or Commercial Drivers License.  
 
EXPERIENCE:  
Two years of suppression and emergency response experience as an Engineer / 
Operator PCF or one year as a fulltime Engineer.  
 
LICENSES, CERTIFICATIONS, & CERTIFICATES: 
Must possess a current valid Driver’s license with the required endorsements. 
Must pass a Department Physical Agility Performance Test.  
 
DESIREABLE QUALIFICATIONS: 

 Knowledge of the principles and practices of firefighting.  

 Knowledge of departmental apparatus, tools, and equipment and their proper use. 

 Must have ability to obtain a Company Officer Certification or equivalent within 24 
months after commencement of employment.  
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{CW117460.1} SY 4-2026  

 Must be able to perform in accordance with explicit instructions and procedures 
while balancing with initiative and independent judgement.  

 Respond rapidly to alarms at varying times of the day.  
______________________________________________________________________ 
CONTACT RESPONSIBILITY: 
Internal: Must be proficient in daily operational functions including equipment 
maintenance, equipment operations, basic report writing, facilities maintenance, and 
team building skills.    
 
External: Communicates with a diverse range of people in public during highly stressful 
conditions.  
______________________________________________________________________ 
PHYSICAL REQUIREMENTS: 
 

 Raise and traverse ladders weighing 75 pounds at varying heights.  

 Move and advance a charged hose line weighing 180 pounds. 

 Maintain control of flowing hose line for long periods and shut off a flowing line.  

 Search for fire victims in various positions and ability to move them to safety over 
varying terrains for considerable distances. 

 Operate a power saw in varying positions.  

 Use of tools to remove walls and ceilings utilizing pushing and pulling motions for 
long periods of time. 

______________________________________________________________________ 
ENVIRONMENTAL CONDITIONS: 
Withstand strenuous conditions such as smoke, fire, heat, low to no visibility, and 
cramped spaces. May also be exposed to extreme cold and/or wet conditions. Use of 
chemical extinguishers and other portable fire ground related equipment.  
______________________________________________________________________ 
DETAILED DUTIES AND RESPONSIBILITIES: 
 
Under the general direction of the Fire Chief or Fire Captain, the Engineer will respond to 
reported fires to extinguish and prevent fire spread. Engineers will also respond to 
hazardous material incidents and medical emergencies including special rescue 
situations.  
 
ESSENTIAL FUNCTIONS: 
 
35% Responds to emergency calls including wild land and structural fires, administering 

basic life support, hazmat incidents and fire alarms and take action as required.   
 
25% Conducts fire prevention and inspection duties; fire hydrant inspections; reporting 

systems testing. Participates in fire management control burns and follow 
approved pre-plan, after-action reporting and documentation requirements. 
Investigates fires to determine cause and make preventative measure 
recommendations.  
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{CW117460.1} SY 4-2026  

25%  Attend job related courses and drills related to emergency response techniques 
such as operating fire pumps, auxiliary fire equipment and performs hazardous 
tasks under emergency conditions and other departmental trainings as required. 

 
15% Clean and wash station walls, floors and windows. Empty trash cans, clean 

bathrooms, wash, dry and maintain fire hose, wash clean and polish fire 

apparatus and keep their personal safety gear and equipment always in the state 

of readiness.  

 
PERIPHERAL FUNCTIONS: 
 
Preventative maintenance, inspections, and minor repairs on firefighting equipment. 
Install, maintain, and recharge fire extinguishers. Conduct fire drills. Participate in fire 
prevention activities in the community as needed. 
 
The candidate must be able to satisfactorily perform the essential functions of this position 
with or without reasonable accommodation. Any request for accommodation should be 
directed to the Fire Chief. 
 
_______________________________________________________________________________ 

(End of Description for Engineer) 
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{CW117460.1}  SY 4-2026 

 

 

DEPARTMENT: FIRE 
_____________________________________________________________________  
TITLE:   Firefighter 
 
REPORTS TO:  Fire Chief and Fire Captain 
FLSA:   Non-Exempt  
CONFIDENTIAL:  Yes 
_____________________________________________________________________  
SUPERVISORY RESPONSIBILITIES  
DIRECT:   None 
INDIRECT:   May provide direction to cadets or volunteers in absence of Fire Captain, 
or Fire Engineer 
    

MINIMUM QUALIFICATION REQUIREMENTS: 
Unless required by law, experience and education may be substituted for each other upon 
approval by the Fire Chief. 
 
EDUCATION:  
Completion of a Cal Fire PCF / Volunteer Firefighter Academy or equivalent, or 
completion of an accredited course earning a Firefighter I certificate issued by the Office 
of the State Fire Marshal. Must be trained as an Emergency Medical Responder, 
Professional Rescuer, CPR Certified and / or Emergency Medical Technician. 
 
EXPERIENCE:  
One year of suppression and emergency response experience as a PCF or one year as 
a full-time Firefighter.  
 
LICENSES, CERTIFICATIONS, & CERTIFICATES: 
 
Must possess a current valid Driver’s license. 
Must pass a Department Physical Agility Performance Test.  
 
DESIREABLE QUALIFICATIONS: 

 Knowledge of the principles and practices of firefighting.  

 Knowledge of departmental apparatus, tools, and equipment and their proper use. 

 Must have ability to obtain Apparatus Driver Operator Certification or equivalent 
within 18 months after commencement of employment.  

 Must be able to perform in accordance with explicit instructions and procedures 
while balancing with initiative and independent judgement.  
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 Respond rapidly to alarms at varying times of the day.  
______________________________________________________________________ 
CONTACT RESPONSIBILITY: 
Internal: Must be proficient in daily operational functions including equipment 
maintenance, basic report writing, facilities maintenance, and team building.    
 
External: Communicates with a diverse range of people in public during highly stressful 
conditions.  
______________________________________________________________________ 
PHYSICAL REQUIREMENTS: 
 

 Raise and traverse ladders weighing 75 pounds at varying heights.  

 Move and advance a charged hose line weighing 180 pounds. 

 Maintain control of flowing hose line for long periods and shut off a flowing line.  

 Search for fire victims in various positions and ability to move them to safety over 
varying terrains for considerable distances. 

 Operate a power saw in varying positions.  

 Use of tools to remove walls and ceilings utilizing pushing and pulling motions for 
long periods of time. 

______________________________________________________________________ 
ENVIRONMENTAL CONDITIONS: 
Withstand strenuous conditions such as smoke, fire, heat, low to no visibility, and 
cramped spaces. May also be exposed to extreme cold and/or wet conditions. Use of 
chemical extinguishers and other portable fire ground related equipment.  
______________________________________________________________________ 
DETAILED DUTIES AND RESPONSIBILITIES: 
 
Under the general direction of the Fire Chief, Fire Captain, or Fire Engineer the Firefighter 
will respond to reported fires to extinguish and prevent fire spread. Firefighters will also 
respond to hazardous material incidents and medical emergencies including special 
rescue situations.  
 
ESSENTIAL FUNCTIONS: 
 
35% Responds to emergency calls including wild land and structural fires, administering 

basic life support, hazmat incidents and fire alarms and take action as required.   
 
25% Conducts fire prevention and inspection duties; fire hydrant inspections; reporting 

systems testing. Participate in fire management control burns and follow approved 
pre-plan, after-action reporting and documentation requirements. Participate in fire 
Investigations to determine cause and make preventative measure 
recommendations.  

 
25%  Attend job related courses and drills related to emergency response techniques 

such as operating fire pumps, auxiliary fire equipment and performs hazardous 
tasks under emergency conditions and other departmental trainings as required. 
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15% Clean and wash station walls, floors and windows. Empty trash cans, clean 

bathrooms, wash, dry and maintain fire hose, wash clean and polish fire 

apparatus and keep their personal safety gear and equipment always in the state 

of readiness.  

 
PERIPHERAL FUNCTIONS: 
 
Preventative maintenance, inspections, and minor repairs on firefighting equipment. 
Install, and maintain, fire extinguishers. Participate in fire prevention activities in the 
community as needed. 
 
The candidate must be able to satisfactorily perform the essential functions of this position 
with or without reasonable accommodation. Any request for accommodation should be 
directed to the Fire Chief. 
 
_______________________________________________________________________________ 

(End of Description for Firefighter) 
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RESOLUTION NO. 2026-XX 

A RESOLUTION OF THE BOARD OF DIRECTORS OF THE 

SAN MIGUEL COMMUNITY SERVICES DISTRICT APPROVING JOB 

DESCRIPTIONS FOR THE POSITIONS OF FIRE CAPTAIN, FIRE ENGINEER, AND 

FIREFIGHTER 

  

 WHEREAS, the San Miguel Community Services District (“District”) provides essential 

fire protection and emergency response services to the San Miguel community; and 

 

 WHEREAS, the District has identified a need to ensure organizational readiness to 

recruit and appoint qualified personnel in key fire service positions, including Fire Captain, Fire 

Engineer, and Firefighter; and 

 

 WHEREAS, the District did not previously maintain formal job descriptions for these 

unrepresented positions, which may impede timely recruitment, classification, and onboarding of 

personnel when needed; and 

 

 WHEREAS, the availability of funding for full-time fire service positions—including, 

but not limited to grants, intergovernmental funding, and other external revenue sources—may 

arise on limited and time-sensitive bases requiring the District to act promptly to secure and 

utilize such finding; and 

 

 WHEREAS, the absence of adopted and current job descriptions may delay or hinder the 

District’s ability to apply for funding, meet eligibility requirements, or expeditiously fill 

authorized positions upon the receipt of funding; and 

 

 WHEREAS, maintaining up-to-date, legally compliant, and operationally accurate job 

descriptions is a necessary component of workforce planning, risk management, and the efficient 

delivery of fire protection and emergency services; and 

 

 WHEREAS, the attached job descriptions have been developed in alignment with 

industry standards and reviewed for compliance with applicable laws and regulations; and  

 

          WHEREAS, adoption of these job descriptions will position the District to respond efficiently 

to future funding opportunities and staffing needs without unnecessary administrative delay; and 

 

NOW THEREFORE, BE IT RESOLVED, the Board of Directors of the San Miguel 

Community Services District does, hereby, approve the job descriptions, attached hereto as Exhibit A. 

 

 

 

Signatures on next page 
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              On the motion of Director    , seconded by Director        and on 

the following roll call vote, to wit: 

 

  

AYES:  

          NOES:  

         ABSENT:  

         ABSTAINING:  

        VACANCY: 1 

 

the foregoing Resolution is hereby passed and adopted this ____ day of _______, 2026.  

 

 

 

______________________________            ________________________________ 

Scott Young, Fire Chief   Ashley Sangster, Board President 

 

ATTEST:      APPROVED AS TO FORM: 

____________________________               _______________________________ 

Tamara Parent, Board Clerk    Christina M. Pritchard, Deputy General Counsel  
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