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                                                      Committed     Committed     Original     Current       Available        %

Fund Account  Object                                Current Month      YTD      Appropriation  Appropriation Appropriation Committed

————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————

  50 WATER DEPARTMENT

   65000 Water

         105 Salaries and Wages                        11,294.32      55,896.59     163,500.00     163,500.00     107,603.41   34 %

         109 Stand-by Hours                               705.13       2,880.68       7,500.00       7,500.00       4,619.32   38 %

         111 BOD Stipend                                  200.00         720.00           0.00           0.00        -720.00  *** %

         120 Workers' Compensation                          0.00       4,388.16       4,000.00       4,000.00        -388.16  110 %

         135 Payroll Tax - FICA                             0.00           2.57           0.00           0.00          -2.57  *** %

         140 Payroll Tax - Medicare                       170.45         835.80       2,500.00       2,500.00       1,664.20   33 %

         155 Payroll Tax - SUI                              0.00           1.66       1,500.00       1,500.00       1,498.34    0 %

         160 Payroll Tax - ETT                              0.00           0.04         200.00         200.00         199.96    0 %

         165 Payroll Tax - FUTA                             0.00           0.00       1,500.00       1,500.00       1,500.00    0 %

         205 Insurance - Health                         1,201.96       5,028.16      25,000.00      25,000.00      19,971.84   20 %

         206 Insurance - CalPers Health Retiree             0.00          58.15           0.00           0.00         -58.15  *** %

         210 Insurance - Dental                            87.16         358.30       1,200.00       1,200.00         841.70   30 %

         215 Insurance - Vision                            14.01          57.70         200.00         200.00         142.30   29 %

         225 Retirement - PERS expense                  1,369.83       6,109.16      12,500.00      12,500.00       6,390.84   49 %

         305 Operations and maintenance                   199.78       1,013.60       8,000.00       8,000.00       6,986.40   13 %

         310 Phone and fax expense                         83.13         331.21       1,200.00       1,200.00         868.79   28 %

         315 Postage, shipping and freight                421.07       1,171.07       3,000.00       3,000.00       1,828.93   39 %

         320 Printing and reproduction                     89.66         158.48         600.00         600.00         441.52   26 %

         324 Professional Svcs- GSA-GSP                 3,352.27      22,756.65      30,000.00      30,000.00       7,243.35   76 %

         325 Professional svcs - Accounting             1,946.00      17,072.00       9,000.00       9,000.00      -8,072.00  190 %

         326 Professional svcs - Engineering                0.00       2,970.00      25,000.00      25,000.00      22,030.00   12 %

         327 Professional svcs - Legal (General)            0.00      14,100.26      40,000.00      40,000.00      25,899.74   35 %

         328 Insurance - prop and liability                 0.00      12,986.27      13,000.00      13,000.00          13.73  100 %

         329 New Hire Screening                             0.00           0.00         150.00         150.00         150.00    0 %

         330 Contract labor                                 0.00       1,075.00       5,000.00       5,000.00       3,925.00   22 %

         331 Professional Services - Legal                  0.00           0.00      20,000.00      20,000.00      20,000.00    0 %

         332 Professional Services - Legal              2,114.90     186,835.42     250,000.00     250,000.00      63,164.58   75 %

         334 Maintenance Agreements                        32.50       3,768.59           0.00           0.00      -3,768.59  *** %

         335 Meals - Reimbursement                         52.80          90.92         200.00         200.00         109.08   45 %

         340 Meetings and conferences                       0.00           0.00         750.00         750.00         750.00    0 %

         345 Mileage expense reimbursement                 67.66         221.82         500.00         500.00         278.18   44 %

         350 Repairs and maint - computers                240.00       1,773.15       5,000.00       5,000.00       3,226.85   35 %

         351 Repairs and maint - equip                      0.00         115.15       4,000.00       4,000.00       3,884.85    3 %

         352 Repairs and maint - structures                 0.00         138.04       1,500.00       1,500.00       1,361.96    9 %

         353 Repairs & Maint- Infrastructure            1,210.26       2,705.46      30,000.00      30,000.00      27,294.54    9 %

         354 Repairs and maint - vehicles                   0.00         540.26       2,000.00       2,000.00       1,459.74   27 %

         356 Testing & Supplies - Well #3 (Water)         257.33         931.09       2,500.00       2,500.00       1,568.91   37 %

         357 Testing & Supplies - Well #4 (Water)         257.33         558.09       2,500.00       2,500.00       1,941.91   22 %

         358 Testing & Supplies- SLT Well (Water)         458.33       1,577.97       5,000.00       5,000.00       3,422.03   32 %

         359 Testing & Supplies-Other                     350.00       1,949.71       5,000.00       5,000.00       3,050.29   39 %

         362 Cross-Connection Control Srvcs.                0.00         202.80       1,000.00       1,000.00         797.20   20 %

         375 Internet expenses                            103.32         413.28       1,600.00       1,600.00       1,186.72   26 %

         376 Webpage- Upgrade/Maint                        80.00         320.00         960.00         960.00         640.00   33 %

         380 Utilities - alarm service                     52.80         220.13       1,000.00       1,000.00         779.87   22 %

         381 Utilities - electric                           0.00      18,028.46      40,000.00      40,000.00      21,971.54   45 %

         382 Utilities - propane                            0.00           0.00         500.00         500.00         500.00    0 %

         383 Utilities - trash                             51.99         215.65         650.00         650.00         434.35   33 %

         385 Dues and subscriptions                       720.00         720.00       3,900.00       3,900.00       3,180.00   18 %

         386 Education and training                         0.00         875.00       2,500.00       2,500.00       1,625.00   35 %
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                                                      Committed     Committed     Original     Current       Available        %
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  50 WATER DEPARTMENT

         393 Advertising and public notices                 0.00          49.20         600.00         600.00         550.80    8 %

         394 LAFCO Allocations                              0.00       2,340.38       2,440.00       2,440.00          99.62   96 %

         395 Community Outreach                             0.00           0.00       1,200.00       1,200.00       1,200.00    0 %

         405 Software                                       0.00           0.00       6,100.00       6,100.00       6,100.00    0 %

         410 Office Supplies                                0.00         194.96         500.00         500.00         305.04   39 %

         415 Office Equipment                               0.00           0.00       1,500.00       1,500.00       1,500.00    0 %

         431 SLT Blending Line - CDBG Project               0.00       1,210.00           0.00           0.00      -1,210.00  *** %

         432 Utility Rate Design Study                      0.00       2,836.85           0.00           0.00      -2,836.85  *** %

         459 Scada - Maintenance Fees                       0.00          54.81       1,000.00       1,000.00         945.19    5 %

         465 Cell phones, radios and pagers                93.60         280.80           0.00           0.00        -280.80  *** %

         475 Computer supplies and upgrades               557.70         618.02       5,000.00       5,000.00       4,381.98   12 %

         481 Chemicals- Well #3                             0.00       1,168.05       3,000.00       3,000.00       1,831.95   39 %

         482 Chemicals-Well #4                              0.00       1,297.72       3,000.00       3,000.00       1,702.28   43 %

         483 Chemicals-SLT Well                             0.00         356.25       1,500.00       1,500.00       1,143.75   24 %

         485 Fuel expense                                 211.06         731.33       4,000.00       4,000.00       3,268.67   18 %

         490 Small tools and equipment                      0.00           0.00       6,000.00       6,000.00       6,000.00    0 %

         495 Uniform expense                                0.00         140.70         750.00         750.00         609.30   19 %

         520 Water Main Valves Replacement                  0.00           0.00       5,000.00       5,000.00       5,000.00    0 %

         525 Water meter replacement                    1,055.87       6,056.37      15,000.00      15,000.00       8,943.63   40 %

         535 Water Lines Repairs                            0.00       1,331.86      30,000.00      30,000.00      28,668.14    4 %

         605 USDA Loan Payment                              0.00     -23,788.72      67,000.00      67,000.00      90,788.72  -36 %

         715 Licenses, permits and fees                     0.00          76.50       7,000.00       7,000.00       6,923.50    1 %

         930 Interest Fees                                  0.00      49,755.52           0.00           0.00     -49,755.52  *** %

                      Account Total:                   29,102.22     416,883.10     896,200.00     896,200.00     479,316.90   47 %

                Account Group Total:                   29,102.22     416,883.10     896,200.00     896,200.00     479,316.90   47 %

                         Fund Total:                   29,102.22     416,883.10     896,200.00     896,200.00     479,316.90   47 %

  60 SOLID WASTE DEPARTMENT

 66000 SOLID WASTE

   66000 SOLID WASTE

         105 Salaries and Wages                            24.44         235.70       4,500.00       4,500.00       4,264.30    5 %

         110 Payroll tax expense                            0.00           0.00         400.00         400.00         400.00    0 %

         111 BOD Stipend                                    2.50           9.00          30.00          30.00          21.00   30 %

         120 Workers' Compensation                          0.00           6.20         100.00         100.00          93.80    6 %

         140 Payroll Tax - Medicare                         0.35           3.38         400.00         400.00         396.62    1 %

         165 Payroll Tax - FUTA                             0.00           0.00          50.00          50.00          50.00    0 %

         205 Insurance - Health                             3.31          23.12         500.00         500.00         476.88    5 %

         210 Insurance - Dental                             0.11           0.77          50.00          50.00          49.23    2 %

         215 Insurance - Vision                             0.02           0.12           0.00           0.00          -0.12  *** %

         225 Retirement - PERS expense                      3.07          20.24         500.00         500.00         479.76    4 %

         305 Operations and maintenance                     1.38           5.52         200.00         200.00         194.48    3 %

         310 Phone and fax expense                          0.00           0.00          25.00          25.00          25.00    0 %

         320 Printing and reproduction                      0.00           0.00          50.00          50.00          50.00    0 %

         325 Professional svcs - Accounting                24.33         209.91         150.00         150.00         -59.91  140 %

         327 Professional svcs - Legal (General)            0.00         217.59       5,750.00       5,750.00       5,532.41    4 %

         328 Insurance - prop and liability                 0.00          68.89         100.00         100.00          31.11   69 %

         331 Professional Services - Legal                  0.00           0.00         250.00         250.00         250.00    0 %
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  60 SOLID WASTE DEPARTMENT

         334 Maintenance Agreements                         0.00          18.20           0.00           0.00         -18.20  *** %

         340 Meetings and conferences                       0.00           0.00         200.00         200.00         200.00    0 %

         345 Mileage expense reimbursement                  0.00           0.00          50.00          50.00          50.00    0 %

         350 Repairs and maint - computers                  3.00          22.15          50.00          50.00          27.85   44 %

         375 Internet expenses                              0.00           0.00          25.00          25.00          25.00    0 %

         376 Webpage- Upgrade/Maint                         1.00           4.00          15.00          15.00          11.00   27 %

         382 Utilities - propane                            0.00           0.00          50.00          50.00          50.00    0 %

         384 Trash Recepticles                              0.00           0.00       2,000.00       2,000.00       2,000.00    0 %

         385 Dues and subscriptions                         0.00           0.00          50.00          50.00          50.00    0 %

         386 Education and training                         0.00           2.63         250.00         250.00         247.37    1 %

         393 Advertising and public notices                 0.00           0.61         500.00         500.00         499.39    0 %

         394 LAFCO Allocations                              0.00          29.25           0.00           0.00         -29.25  *** %

         405 Software                                       0.00           0.00          50.00          50.00          50.00    0 %

         410 Office Supplies                                0.00           1.88           0.00           0.00          -1.88  *** %

         475 Computer supplies and upgrades                 6.96           7.72           0.00           0.00          -7.72  *** %

                      Account Total:                       70.47         886.88      16,295.00      16,295.00      15,408.12    5 %

                Account Group Total:                       70.47         886.88      16,295.00      16,295.00      15,408.12    5 %

                         Fund Total:                       70.47         886.88      16,295.00      16,295.00      15,408.12    5 %

                        Grand Total:                  247,775.69     941,877.23   2,064,760.00   2,064,760.00   1,122,882.77   46 %
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————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————

Fund                                                          Amount

————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————

  20 FIRE PROTECTION DEPARTMENT                                14,027.00

  30 STREET LIGHTING DEPARTMENT                                   662.73

  40 WASTEWATER DEPARTMENT                                     15,160.95

  50 WATER DEPARTMENT                                          14,530.25

  60 SOLID WASTE DEPARTMENT                                        31.30

                                     Total for all Funds       44,412.23

 ***NOTE: Before sending the Payroll Summary Journal voucher to the Finance Application, please verify that the total of each of

these three reports match: Cash Report, Payroll Summary (Gross pay + employer contributions), Payroll Expenditure Detail.

There are a few exceptions to this: 1. Advances that Cross Periods; 2. WC Discount; 3. Prior Period Checks Cancelled in this Period;

 4. Local Deductions with Receipt Accounting set up.
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                                                         Received                                         Revenue            %

           Fund                                        Current Month   Received YTD   Estimated Revenue  To Be Received   Received

————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————

  20 FIRE PROTECTION DEPARTMENT                             21,474.98        60,179.03       517,456.00       457,276.97     12 %

  30 STREET LIGHTING DEPARTMENT                                 99.70         2,457.38       101,367.00        98,909.62      2 %

  40 WASTEWATER DEPARTMENT                                  64,709.03       194,311.76       729,986.00       535,674.24     27 %

  50 WATER DEPARTMENT                                       82,964.47       277,259.02       847,244.00       569,984.98     33 %

  60 SOLID WASTE DEPARTMENT                                  2,925.36        11,661.50        32,323.00        20,661.50     36 %

                       Grand Total:                        172,173.54       545,868.69     2,228,376.00     1,682,507.31     24 %
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11-15-18 BOD Meeting 

 

      San Miguel Community Services District 

 

Board of Directors 

Staff Report 
 

November 15th, 2018                                                                            AGENDA ITEM:  XI -3 

 

SUBJECT: Review and approve Resolution 2018-35 adopting a comprehensive billing policy 

for water and wastewater billing.  

 

 

RECOMMENDATION:  Approve Resolution 2018-35 adopting a comprehensive billing policy 

for water and wastewater billing. 

 

 

Since the new rates have taken effect on August 15, 2018, and the first bills due on September 10, 

2018, staff has been working with property owners to address their concerns over their individual 

bills. Most of the questions are easily answered and addressed through the rate study and existing 

practices and policies of the District.  

However, there are a few accounts, which serve mixed use buildings and properties with multiple 

residential buildings which both the staff and the customers feel need to be addressed.  

The prior rates had a different structure for billing commercial, mixed use and multiple residential 

units on a single property, which was clear on how they could be billed. The newly adopted rates 

are a little less clear on the billing of these properties since it changes to a usage billing similar to 

water for these mixed use and large meter properties. 

Staff has reviewed past practice, the rate study as well as how other agencies handle Commercial, 

Mixed use and Multiple structures on a single meter.  

In addition to the practical aspect of billing it was also necessary to document the existing practices 

of late fees, notices and shutoffs. It was also necessary to ensure that the District’s current practices 

were compliant with the California Public Utilities Code. 

Moreover, Senate Bill 998, which will take effect on April 1, 2020, has required the District to 

ensure that its practices will be compliant with the new law. Since the District is updating its policy 

now, it has elected to incorporate the new requirements of SB 998 at this time. The following are 

just some of the new requirements that the District must abide by pursuant to SB 998:  
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11-15-18 BOD Meeting 

 

• A written policy on discontinuation of residential services for nonpayment, which includes 

a plan for deferred or reduced payments, alternative payment schedules, and formal appeal 

procedures; 

• Post the policy on the District’s website or provide the policy in writing to customers upon 

request; 

• Not discontinue residential service for nonpayment until the water bill is delinquent for at 

least 60 days; 

• Not discontinue residential water service for nonpayment if the customer demonstrates that 

the discontinuation of water poses a threat to the health and safety of a resident of the 

premises, the customer meets certain low-income qualifications, and the customer is 

willing to enter into an alternative payment schedule or other agreement pursuant to the 

written policy; 

• Waive interest charges on delinquent bills once every 12 months for low-income 

customers, which is defined in the policy. 

The attached Proposed Billing Policy provides a clear listing of how we propose to change the 

billing practice for commercial and mixed-use properties to provide a more equitable billing for 

both parties. As well as clearly outline how fees are assessed and how notice is given prior to 

shutoffs.   

FISCAL IMPACT 

There is no cost, other than staff time, to review this proposed policy.  If the policy is approved 

and adopted, then there will be a minor reduction in monthly fees collected for water and 

wastewater for commercial and mixed-use accounts.  Staff does not have an estimate of this 

reduction at this time. 

PREPARED BY:       

Kelly Dodds    Tamara Parent    

Kelly Dodds, Director of Utilities  Tamara Parent, Board Clerk/ Accounts Manager  

Attachment:                  

Resolution 2018-35                 

San Miguel Utility Billing Policy 
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San Miguel Utility Billing Policy 

November 2018 
 

Section 1. Policy Purpose and Application 

The Board of Directors adopts this policy to: 

a. Provide procedures for billing of varied occupancies based on the approved rate 
structure; 

b. Provide a fair and impartial procedure for customers to dispute fees assessed by the 
District; 

c. Establish a comprehensive policy for District billing practices and provide customers 
notice of their payment duties and obligations; 

d. Facilitate timely payment from District customers to meet the District’s financial 
obligations; 

e. Ensure that customers that meet their obligation of timely payment do not bear the 
additional cost of those who do not; 

f. Establish enforcement mechanisms to obtain payment when a customer refuses to pay or 
cannot be found; 

g. Establish procedures for District customers to dispute the accuracy of any utility bill, late 
fee, or other enforcement mechanism used by the District for the collection of utility 
charges.  

Section 2. Payment Due 

Payment for services shall be due upon receipt and are deemed past due by the 10th of the 
following month.  Accounts are subject to discontinuation of services, per Section 6 of this 
Policy, 60 days after the billing date shown on the bill.  

Section 3: Late Fees 

a. Payments received after the due date will be assessed a ten percent (10%) penalty of any 
unpaid balance, in compliance with California Government Code section 61115, 
subdivision (A)(3)(c). For every month a balance remains unpaid, the District will assess 
an additional one percent (1%) penalty for each month the balance remains unpaid. The 
additional 1% penalty each month is in addition to the initial ten percent (10%) penalty. 
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b. The District will waive interest charges on delinquent bills once every 12 months for a 
residential customer who can demonstrate to that his or her household income is below 
200 percent of the federal poverty line. 

c. Each customer shall be responsible for paying reasonable expenses of collection, 
including, but not limited to, attorney’s fees and costs should it become necessary to use 
such measures to collect the charges on the customer’s account. 

Section 4 application of monthly water and wastewater rates based on occupancy 

a. Large meters 
i. Water Billing: 

All services with water meters 1 1/2” and larger in size, regardless of occupancy, 
will be considered commercial and charged according to the size of the meter in 
addition to the non-residential usage tier rates for actual usage. Within the initial 
fixed charge, which is indicated on the customer’s water bill, the service will be 
granted 5 hundred cubic feet (“HCF”).  Actual usage fees will apply after the initial 
5 HCF.  

      ii. Wastewater Billing: 
All services with water meters 1 1/2” and larger in size will be charged one 
commercial fixed charge per building and a usage rate based on their volumetric 
strength, as determined by the current strength listing adopted by board resolution. 
    
The volumetric rate will be based on the predominant building usage based on 
square footage within the building. If a building has two occupancies of equal 
square footage within the building, then the usage rate will be the higher of the two.  
 

b. Small meter (water meters 1” and smaller) 
i. Water Billing: 

SINGLE FAMILY RESIDENTIAL  

All water meters 1” and smaller in size which serve single-family residences will 
be charged one (1) 1” meter fixed rate per separate residence and usage based on 
the Single-Family Tier structure. Within the initial fixed charge, which is indicated 
on the customer’s water bill, the he service will be granted 5 HCF per separate 
residence.  Actual usage fees will apply after the initial 5 HCF per separate 
residence.  

MULTIFAMILY RESIDENTIAL  

All water meters 1” and smaller in size which serve properties with multi-family 
residential units will be charged one (1) 1” meter fixed rate per residential building 
and usage based on the Single-Family Tier structure. The service will be granted 5 
HCF per residential building within the fixed rate.  Actual usage fees will apply 
after the initial 5 HCF per residential building. 
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COMMERCIAL OR MIXED USE 

All water meters 1” and smaller in size which serve properties with commercial or 
mixed-use occupancies will be classified as commercial and charged one (1) 1” 
meter fixed rate per building and usage based on the non-residential Tier structure. 
The service will be granted 5 HCF per building within the fixed rate.  Actual usage 
fees will apply the initial 5 units per building. 

     ii.   Wastewater Billing:  

SINGLE FAMILY RESIDENTIAL  

All water meters 1” and smaller in size that serve single-family residence(s) will be 
charged one (1) single family fixed charge per residence. 

MULTIFAMILY RESIDENTIAL  

All water meters 1” and smaller in size that serve multifamily dwelling units will 
be charged one (1) multifamily fixed charge per dwelling unit. 

COMMERCIAL OR MIXED USE 

All water meters 1” and smaller in size that serve commercial, or mixed-use 
occupancies will be charged one commercial fixed charge per building and a usage 
rate based on their volumetric strength as determined by the strength listing.    

The volumetric rate will be based on the predominant building usage based on 
square footage within the building. If a building has two occupancies of equal 
square footage within the building, then the usage rate will be the higher of the two.  

Properties with multiple residential buildings which are each 500 square feet or less 
in size and served by a single meter will be considered commercial in nature and 
charged one (1) commercial fixed charge and usage rate based on their volumetric 
strength as determined by the strength listing.    

Section 5: Long term Suspension of service 

a. Upon written request to the District General Manager, a customer can request that their 
water and sewer service be suspended for a period of no less than six (6) months.   

b. A written request must be made at least 15 days prior to the requested suspension date 
indicating the reason for the suspension, date of shutoff, and date of restart.  The written 
request must contain the name of a contact, and that person’s contact information for the 
customer while they are out of the area or an alternate contact for someone able to make 
financial commitments on behalf of the current customer. 

c. If the customer is not the property owner, authorization from the property owner must 
also be provided prior to approval of the suspension. 

d. In order to process the request for suspension the account must be paid in full at the time 
of suspension. 

e. Only one suspension will be allowed per year per account. 
f. On the day of the suspension the water meter will be turned off and locked. 
g. The District is not responsible for damage to piping or personal property past the water 

meter due to the long-term suspension of water and sewer service.  
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h. If the service to be suspended also provide water to residential or commercial fire 
sprinklers, then the suspension of that service will cause the fire sprinklers to not work.  
The District is not responsible for damage to the building, fire sprinkler system, or any 
other property as a result of the water being turned off at the account holders request. 

Section 6: Discontinuance of Service 

Notice to Residential Owner 

Prior to the discontinuation of services, the District will take the following steps: 

a. The District will make a good faith effort to contact the account holder or other 
responsible party by telephone, personal contact, and if possible by text or email 
regarding the outstanding charges.  

b. The District must provide notice to the customer of delinquency and pending termination 
at least fifteen (15) days prior to the discontinuation of services. 

• This notice must be sent by mail, postage prepaid to customer whom the service is 
billed.  

• This notice will include the following information: 
1. Name and address of the delinquent customer; 
2. The amount of the delinquency; 
3. Date by which payments or arrangements for payment is required to 

avoid discontinuation of service or charges; 
4. Procedure by which the customer may initiate a complaint or request an 

investigation concerning service or charges; 
5. Procedure by which the customer may request the implementation of a 

payment plan for the unpaid charges; 
6. Procedure for the customer to obtain information on the availability of 

financial assistance (including private, local, state, or federal sources, if 
applicable); and 

7. The telephone number of a District employee who can provide 
additional information or institute arrangements for payment. 

c. If the District is unable collect the delinquent amount, or unable to contact the account 
holder or other responsible party the District shall deliver a “48-hour Disconnection 
Notice”, in the form of a door hanger placed at the service address, informing the 
delinquent customer that their service will be disconnected on a specified date if the 
account remains unpaid. 

d. Once a 48-hour disconnection notice has been delivered, the District shall make a good 
faith effort to contact the account holder, property owner, or other responsible adult 
residing at the residence by telephone, text or email at least 24 hours prior to any 
termination of service.  

e. If the District is unable to make contact with a responsible party, a 24-hour shut of notice 
will be delivered to the service address in the form of a door hanger, indicating the shut 
off reason, date, amount owed and approximate shut off time. 

f. Should a customer’s service be disconnected, at the time of disconnection a “Notice of 
Service Disconnection” will be posted via door hanger at that time. 
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g. Services shall not be disconnected pending an appeal, as outlined in Section 9 of this 
Policy below, or pending a request for relief, until the Board of Directors rules on the 
appeal. 

h. The Board of Directors has previously established a service disconnection and 
reconnection fee by resolution. The Board of Directors may amend the service 
disconnection and reconnection fee at any time by resolution. 

Notice to Landlord/Tenant Individual Meter 

For residential occupants receiving services through an individual meter in a detached single-
family dwelling, a multi-unit residential structure, mobile home park, or a permanent residential 
structure in a labor camp, and the owner, manager, or operator is listed as the customer of record, 
and the District will provide notice to the residential occupant(s) that account is delinquent. 

Prior to the discontinuation of services, the District will take the following steps: 

a. The District will make a good faith effort to contact the account holder or other 
responsible party by telephone, personal contact, and if possible by text or email 
regarding the outstanding charges. Additionally, the District must provide notice to the 
customer of delinquency and pending termination at least ten (10) days prior to the 
discontinuation of services. 

• This notice must be sent by mail, postage prepaid to customer whom the service is 
billed.  

• This notice will include the following information: 
1. Name and address of the delinquent customer; 
2. The amount of the delinquency; 
3. Date by which payments or arrangements for payment is required to 

avoid discontinuation of service or charges; 
4. Procedure by which the customer may initiate a complaint or request an 

investigation concerning service or charges; 
5. Procedure by which the customer may request the implementation of a 

payment plan for the unpaid charges; 
6. Procedure for the customer to obtain information on the availability of 

financial assistance (including private, local, state, or federal sources, if 
applicable);  

7. The telephone number of a District employee who can provide 
additional information or institute arrangements for payment;  

8. The date that the District will discontinue services; and 
9. Information that the residential occupants have the right to become 

customers of the public utility without being required to pay the amount 
due on the delinquent account. 

b. If the District is unable collect the delinquent amount, or unable to contact the account 
holder or other responsible party the District shall deliver a “48-hour Disconnection 
Notice”, in the form of a door hanger placed at the service address, informing the 
delinquent customer that their service will be disconnected on a specified date if the 
account remains unpaid. 

c. Once a 48-hour disconnection notice has been delivered, the District shall make a good 
faith effort to contact the account holder, property owner, or other responsible adult 
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residing at the residence by telephone, text or email at least 24 hours prior to any 
termination of service.  

d. If the District is unable to make contact with a responsible party, a 24-hour shut of notice 
will be delivered to the service address in the form of a door hanger, indicating the shut 
off reason, date, amount owed and approximate shut off time. 

e. Should a customer’s service be disconnected, at the time of disconnection a “Notice of 
Service Disconnection” will be posted via door hanger at that time. 

f. Services not disconnected prior to an appeal, as outlined in Section 9 of this Policy 
below, or request for relief shall not be disconnected until the Board of Directors rules on 
the appeal. 

g. The Board of Directors has previously established a service disconnection and 
reconnection fee by resolution. The Board of Directors may amend the service 
disconnection and reconnection fee at any time by resolution. 

Notice to Landlord/Tenant Master Meter 

For residential occupants receiving services through a master meter in a multi-unit residential 
structure, mobile home park, or permanent residential structures in a labor camp, and the owner, 
manager, or operator is listed as the customer of record, provide notice to each residential unit 
that account is delinquent. 

Prior to the discontinuation of services, the District will take the following steps:  

a. The District will make a good faith effort to contact the account holder or other 
responsible party by telephone, personal contact, and if possible by text or email 
regarding the outstanding charges. Additionally, the District must provide notice to the 
customer of delinquency and pending termination at least fifteen (15) days prior to the 
discontinuation of services. 

• This notice must be sent by mail, postage prepaid to customer whom the service is 
billed.  

• This notice will include the following information: 
1. Name and address of the delinquent customer; 
2. The amount of the delinquency; 
3. Date by which payments or arrangements for payment is required to 

avoid discontinuation of service or charges; 
4. Procedure by which the customer may initiate a complaint or request an 

investigation concerning service or charges; 
5. Procedure by which the customer may request the implementation of a 

payment plan for the unpaid charges; 
6. Procedure for the customer to obtain information on the availability of 

financial assistance (including private, local, state, or federal sources, if 
applicable);  

7. The telephone number of a District employee who can provide 
additional information or institute arrangements for payment;  

8. The date that the District will discontinue services;  
9. Information that the residential occupants have the right to become 

customers of the public utility without being required to pay the amount 
due on the delinquent account; and 
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10. Must specify, in plain language, what the residential occupants are 
required to do in order to prevent discontinuation of service, or to 
reestablish service; and 

11. The telephone number of a qualified legal services project, which has 
been recommended by the local county bar association. 

Notice to Elderly or Dependent Adult 

If a customer if 65 years of age or older, or a dependent adult, the following must apply: 

a. The District must provide an option to these customers for third-party notification 
services. For example, a qualified customer may designate his or her adult child as the 
designated third-party to be notified about a delinquent payment. 

b. The qualified customer shall make a request to designate a third-party to be notified on a 
form provided by the District and shall include the written consent of the designated 
third-party. 

c. The third-party notification does not obligate the third-party to pay the overdue charges, 
nor shall it prevent or delay the termination of services. 

d. If a qualified customer requests third-party notification, the District must attempt to 
notify the designated third-party to receive notification when the qualified customer’s 
account is past due and subject to discontinuation of services. 

e. Notification shall include information on requirements to prevent discontinuation of 
services. 

Exceptions to Discontinuation of Services 

The District will not discontinue services in the following instances: 

a. On Saturday, Sunday, legal holiday, or hours during which business offices of the 
District’s Utility Department are not open to the public; 

b. If the customer disputes the bill and during the pendency of an investigation into the 
customer’s dispute or complaint, as outlined in Section 7 of this Policy; 

c. When the customer has been granted an extension of the period to pay the bill (however, 
termination may be applicable if the extension period expires); 

d. If the customer is compliant with an amortization agreement and the customer also keeps 
the account current as charges accrue in each subsequent billing period; and 

e. A licensed physician or surgeon has certified that termination of services will be life 
threatening to the customer, and the customer is financially unable to pay for service in 
the normal payment period, and the customer is willing to enter into an amortization 
agreement for all charges that the customer is unable to pay prior to delinquency.  

Section 7: Request for Relief  

a. Any customer of the District may file a written request with the General Manager 
disputing any fee or charge assessed by the District or water service disconnection within 
five (5) days of the fee becoming due or water service becoming disconnected. Time 
limitations prescribed by this subsection shall not apply within the first ninety (90) days 
of this policy’s adoption.  
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b. Within thirteen (13) days of submitting the request in writing, the customer may make a 
request for an extension of the payment period of a bill asserted to be beyond the means 
of the customer to pay in full during the normal period for payment. 

c. The General Manager shall review all written requests for relief and either deny the 
request or grant the relief requested or a portion thereof. Factors for consideration shall 
include: 

1. Billing errors; 
2. Faulty meter or a misread meter; 
3. A water leak was present necessitating a leak adjustment; 
4. Consideration of whether the customer shall be permitted to amortize the unpaid 

balance of the account over a reasonable period of time; and 
5. Any other factor deemed relevant by the General Manager. 

Section 8: Request for Relief, leak adjustments 

a. Any customer of the District may file a written request for a leak adjustment. 
i. The written request must include the following information: account number, 

name on the account, date leak was fixed, cause of the leak, supporting 
information of the leak repair (receipts, pictures, etc.). 

b. To apply for a leak adjustment, the following conditions must be met: 
i. The customer’s account must be current, the customer must have taken 

immediate action to repair the leak once the leak was identified, and the 
customer must not have had any other leak adjustment within 12 months of 
the current request. 

c. If approved by the General Manager, the amount of the credit will be determined by 
subtracting the average of the previous 12 months’ bills from the bill for the period in which 
the leak occurred and dividing that amount by two.  

Section 9: Appeals 

a. Any customer of the District who disputes the General Manager’s final decision under 
section 7 and 8 of this policy, may appeal the decision by filing a “Notice of Appeal” no 
later than fifteen (15) days from the date of the General Manager’s final decision. 
Appeals of the General Manager’s decision shall be heard by the Board of Directors. 

b. No customer shall be entitled to a hearing before the Board of Directors without first 
requesting relief pursuant to Section 7 or Section 8.  

c. The Notice of Appeal shall set forth the basis for the appeal and all facts upon which the 
appeal is based.  

d. Within fifteen (15) days of receiving the Notice of Appeal, the General Manager shall 
notify the appellant of the time and place for the hearing. The General Manager shall 
provide notice of the hearing to the appellant no later than fourteen (14) days prior to the 
hearing. 

e. The customer may present evidence demonstrating that the utility bill is inaccurate, or the 
amount owed is improper. The General Manager may present evidence that demonstrates 
the accuracy of the utility bill and evidence that justifies the amount of the utility bill. 

f. The Board of Directors may affirm the amounts assessed by the General Manager, reduce 
any portion of the delinquent amount or penalties, or find that the imposition of the 
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penalty is not warranted. When reducing the amount sought by the utility bill, the Board 
shall make a finding on the record that the reduction is in the public interest. 

g. The Board of Directors’ decision shall be final, and outstanding balances shall be due 
immediately, unless otherwise extended by the Board of Directors. 

h. The Board of Directors, in its sole discretion, may refuse to hear an appeal and instead 
have the appeal heard by a neutral arbitrator. Costs of arbitration prescribed by this 
subsection shall be split evenly by the District and the customer. 
 

Section 10. Collection Via Tax Roll 

Any amount that remains outstanding thirty (30) days after the appeal hearing or any amount that 
becomes final and unappealable may be collected on the tax roll in the same manner as property 
taxes, pursuant to Government Code section 61115. The General Manager shall prepare and file 
a report with the Board of Directors that describes the affected property and the amount of 
charges and delinquencies for the year. The General Manager shall publish notice of the filing of 
the report and of the time and place for a public hearing in a newspaper of general circulation 
once a week for two weeks at least fourteen (14) days prior to the public hearing. 

At the public hearing, the Board of Directors shall hear and consider any objections or protests to 
the report. At the conclusion of the public hearing, the Board of Directors may adopt or revise 
the charges and penalties prior to adopting the final report. The Board of Directors determination 
on each affected parcel and its determinations shall be final.  

After the Board of Directors adopts the final report, the General Manager shall submit the final 
report to the County of San Luis Obispo Clerk Recorder on or before June 1st of each year, and 
the delinquent charges shall become an assessment against each affected parcel and collected in 
the same manner as property taxes. 

Section 11. Severability 

If any part of this policy, or the application thereof to any person or circumstance, is held invalid, 
the remainder of the policy, including the application of such part or provision to other persons 
or circumstances, shall not be affected thereby and shall continue in full force and effect. To this 
end, the sections of this policy are severable. 
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RESOLUTION NO. 2018-35 

 

A RESOLUTION OF THE BOARD OF DIRECTORS OF THE 

SAN MIGUEL COMMUNITY SERVICES DISTRICT ADOPTING PROPOSED 

UTILITY BILLING LATE FEES AND COLLECTION PROCEDURES  

 

         WHEREAS, the San Miguel Community Services District (“District”) desires to establish 

governing policies and procedures for utility billing late fees and collection procedures for utility 

billing late charges and to establish a formal collection and appeal procedure for utility billing late 

charges; and 

 

         WHEREAS, the District Board of Directors (“Board”) has determined that these governing 

policies and procedures should be established with formal processes to appeal a utility billing 

statement, and to allow the District to recover appropriate late fee charges through a public hearing; 

and 

 

         NOW THEREFORE, BE IT RESOLVED, by the Board of Directors of the San Miguel 

Community Services District hereby determines the need formal procedures and policies do hereby 

approve and adopt as shown as Exhibit “A” attached hereto. 

 

         BE IT FURTHER RESOLVED, this Resolution shall be in effect upon adoption of this 

resolution by the Board and remain in full force and effect until rescinded or replaced by a Board 

resolution or ordinance.  

 

          PASSED AND ADOPTED by the Board of Directors on a motion with amendments of Director 

   , seconded by Director    by the following roll call vote: 

         AYES:   

          NOES:    

         ABSENT:  

          ABSTAINING: 

 

the foregoing Resolution is hereby passed and adopted this 15th day of November 2018. 

       

         ___________________________ 

         John Green, President 

         Board of Directors 

 

ATTEST:      APPROVED AS TO FORM: 

 

____________________________________  ____________________________________ 

Robert Roberson, Interim General Manager  Douglas L. White, District General   

        Counsel     


